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MAYOR & COUNCIL WORK SESSION AGENDA
Holt­Bishop Justice Center, Municipal Courtroom, 101 Main Street

March 9, 2021 | 3:00 PM

Review of the Agenda (Mayor Gil McDougal)
 

A. Governing Body (Mayor Gil McDougal)
 

  1. Discussion of Speed Limit on Punkintown Road (Councilwoman Leslie McPherson)
 

  2. City's Responsibility for Providing Water Service to the Citizens on Leathers Street (Councilman Danny Carter)
 

B. Community Development (Bobby Elliott, Director)
 

  1. ABL­05­21: Alcohol Beverage Permit for Ambrosian Group, Inc d/b/a Day­Nite Food Store at 764 W. Bankhead 
Highway and Public Hearing (Bobby Elliott, Director)

 

  2. ABL­04­21: Alcohol Beverage Permit for AZF ANACON LLC dba Carroll Road Shoppette Alcohol Beverage and 
Public Hearing (Bobby Elliott, Director)

 

  3. ABL­06­21: Alcohol Beverage Permit for 9600 QUICK MART LLC located 9600 Conners Road and Public 
Hearing (Bobby Elliott, Director)

 

  4. Residential Subdivision Design Guidelines ­ Information Only (Chris Montesinos, Deputy Director)
 

  5. Stockmar Road Drainage at 2004 Hubbard Court Engineering Design Recommendation (Bobby Elliott, Director)
 

  6. EPD Mandated Long Term Water Quality Monitoring (Bobby Elliott, Director)
 

  7. Ordinance to Revise Section 400 of the City of Villa Rica Development Regulations, Section 403.11, Wastewater 
Lift Stations. (Bobby Elliott, Director)

 

C. Public Works (Bobby Elliott, Director)
 

  1. Purchase 2021 Ford F250 Service Truck for Building and Fleet Department (Nick Griffin, Maintenance Manager)
 

  2. Purchase 2021 Ford F250 Crew Cab for Building Inspection Department (Nic Griffin, Maintenance Manager)
 

D. Parks, Recreation & Leisure Services (Tracie Ivey, Director)
 

  1. Sound and Lighting ­ July 3rd Fireworks Show Event
 

  2. Mobile Covered Stage ­ July 3rd Fireworks Show Event
 

  3. Fireworks Vendor ­ July 3rd Fireworks Show Event
 

E. Economic Development (Janet Chumley, Main Street Manager)
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  1. 2021 Community Development Grant Disbursement­VR Golden City Lions Club
 

F. Human Resources 
 

  1. Renewal of Worker's Compensation Insurance for 2021 ­ 2022. (Stephanie Rooks, Director)
 

G. Finance (Sarah Andrews, Chief Financial Officer)
 

  1. Approval of Bank Signature Cards 
 

  2. FY 2021 Budget Amendments ­ #73­94
 

H. City Manager (Tom Barber)
 

  1. Approve Installation of Street Lights on Ramp from Hwy 78 up to Liberty Road
 

  2. Adoption of Resolution Approving the Issuance of Tax­Exempt Revenue Bonds
 

  3. Approval of Agreement with The PHIA Group Cover
 

  4. Resolution of Support for Changes to State Highway System and Acceptance of Two Roadways
 

I. Consent Agenda Review (Mayor Gil McDougal)
 

J. Public Comment (We ask that you sign in for Public Comment before the meeting begins. Please state your Name and 
Address for the record and limit your comments to three minutes.)

 

K. Adjournment (Mayor Gil McDougal)
 



Agenda Item:_______ 

CITY OF VILLA RICA 

City Council Meeting 

Agenda Item Cover Sheet 

 

 
 

SUBJECT: Discussion of Lowering the Speed Limit on Punkintown Road 

 

AGENDA DATE:  February 09, 2021  DATE PREPARED: January 26, 2021   

PREPARED BY:  Tom Barber 

  

  

 

PURPOSE:  To discuss GDOT’s decision to not lower the speed limit on Punkintown Road. 

   

BACKGROUND:  During 2020 the City asked the Georgia Department of Transportation to 

consider a request to lower the speed limit on Punkintown Road from 45 MPH to 40 MPH.  On 

January 19 of this year we received an email indicating they would not recommend the reduction. 

Councilmember McPherson asked for a discussion of this decision. 

 

GDOT maintains a list of streets where the use of radar by City police is allowed.  Punkintown 

Road is currently on that list.  While the City has the authority to unilaterally set the speed limit on 

any City street, doing so without GDOT’s permission could take that street off GDOT’s list, 

thereby making radar enforcement of the lower limit impossible. 

 

GDOT’s decision to recommend a change in a speed limit is regulated by Federal guidelines.  An 

engineering and traffic investigation based on traffic data is required to make the mandated 

calculation.  The Punkintown Road study compiled by Pond & Company determined the 85th 

percentile speed of drivers was 48, 50, and 51.86 MPH for sections 1, 2 and 3, respectively.  The 

posted speed limit can’t be set 10 MPH or more below the 85th percentile speed, lest the road be 

considered a speed trap.   

 

This approach might be considered somewhat counter-intuitive, as one could think that driver 

behavior (speed) is determined by the speed limit, but research suggests the reverse is true.  Speed 

limit recommendations are made based on driver behavior (the 85th percentile speed driven).  This 

is based on the observation that driver behavior (again, speed) is based on the driver’s comfort on 

the road, not what a sign says.  In fact, lowering a road’s speed limit by 5 MPH typically reduces 

the 85th percentile speed by only 0.5 MPH.  Therefore, to receive approval from GDOT for a lower 

speed limit the City needs to change the road so that the 85th percentile speed significantly 

decreases. 

 

One such change being considered is to replace the traffic light at Shoreline Parkway with a 

roundabout.  Other modifications will be considered as we design the upcoming Punkintown safety 

improvements along with the proposed Mirror Lake Connector. 

 

MOTION:  For discussion only. 















































































































































CITY OF VILLA RICA 

City Council Packet 

 
   

  

SUBJECT: Residential Subdivision Design Guidelines (Information Only) 
  

CITY COUNCIL AGENDA DATE:    March 9th, 2021 

  

PLANNING COMMISSION DATE:   January 5th, 2021 

 

DATE:      February 18th, 2021 

 

PREPARED BY:   Chris Montesinos, AICP 

Deputy Director of Community Development 

 

FISCAL IMPACT:   

 ANNUAL –  N/A 

CAPITAL –  N/A 

OTHER –  N/A 

 

FUNDING SOURCE:  N/A 

 

PUBLIC HEARING REQUIRED: No 

 

 

 

PURPOSE: A supplement to the Villa Rica Zoning Ordinance establishing guidelines to assist 

developers, City Staff, members of the Planning & Zoning Commission, and Mayor and City 

Councilmembers when evaluating the quality of a proposed residential subdivision conceptual 

plan. 

   

BACKGROUND: The City has adopted design standards for single-family residential 

developments.  However, there are countless Best Practices in urban design and quality 

development that are not codified due to universal impracticality for all sites.  City Staff has 

developed a Supplement to Article 3 (Zoning Ordinance) entitled Residential Subdivision Design 

Guidelines – this in a marriage between what is required in the Zoning Ordinance along with 

recommendations that lend to more sustainable residential developments.  The guidelines address 

subdivision layouts, architectural design, finishes, landscaping, accessory structures, and 

responsibilities for review and enforcement.  The Guidelines will provide some level of flexibility 

to key decision makers and elected official when a developer may not be able to comply with 

certain requirements, which may be supplemented by other recommendations identified in the 

guidelines. 

   

STAFF RECOMMENDATION: Staff is presenting this document to the City Council for 

informational purposes only.  Since the document is for guidance only, and the sections in the 

guidelines that are required are already codified, the document does not need to be adopted by the 

Council.  



 

IMPACT: Enhances quality growth while providing decision makers with greater flexibility and 

options to ensuring quality residential development. 

 

PLANNING COMMISSION RECOMMENDATION: APPROVAL on 01/05/2021 – Vote 4-0. 

 

MOTION:   

 I move to take the consideration of the subdivision development guidelines from the table. 

VOTE 

 I move that no action be taken on the proposed guidelines since they will not have the force of 

law. The Council has reviewed the guidelines and understands staff will consider them when 

addressing subdivision development applications. VOTE 



 

  

 

 

 

 

                                    City of Villa Rica, Georgia 

 

Zoning Supplement 
RESIDENTIAL SUBDIVISION  

DESIGN GUIDELINES 

ARTICLE 3 

571 W. Bankhead Highway 

Villa Rica, GA 30180 

Phone: (770) 459-7000 

Email: info@villarica.org 
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INTRODUCTION 
 
The goal of these residential design guidelines is to produce quality, well-designed 
neighborhoods and homes in which Villa Rica residents can live “the American Dream”. The 
guidelines serve to implement the goals and policies contained in the “Building 
Neighborhoods” chapter of the Villa Rica  
Comprehensive Plan. Themes repeated by City residents during the Comprehensive Plan 
process produced the following goals: 

• Enhance neighborhood image by adopting design guidelines for sustainable, pedestrian-scale 
neighborhoods which would address amenities such as architectural features, building 
materials, pedestrian links, lighting, street trees and signage. 

• Consider the desired quality of life when investing in infrastructure such as streets, lighting, 
signs, support neighborhood connectivity and walkability, protect and preserve wooded 
areas, and provided visually and physically accessible open space. 
 
The following standards are encouraged to ensure that a quality visual environment 
and a sense of place are created, and to encourage a diversity of housing choice and 
opportunity. 

  

Introduction 
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HOW TO USE THIS DOCUMENT 
 

The purpose of the Residential Subdivision Design Guidelines is to support and further 
implement the intent of the Residential Design Standards in Chapter 9 of the Villa Rica City 
Zoning Ordinance, adopted effective date of August 10, 2020, and to provide developers and 
builders with a better understanding of the City’s expectations for well-designed neighborhoods 
and homes. 
 

Within these guidelines, there are standards that are required and standards that are 
recommended. Some of standards found in the Zoning Ordinance are repeated in this 
document, designated in bold type. In some categories, the applicant may be required to choose 
a certain number of items from a list to satisfy the requirement. In recognition that not all design 
criteria may be workable or appropriate for each proposed project, the Community 
Development Director and the Planning & Zoning Commission may interpret the recommended 
items with some flexibility as they are applied to specific proposals and the Planning & Zoning 
Commission may, in its discretion, authorize and approve modifications from the additional 
requirements and standards. 
 
The overall objective will be to ensure that the main principles of the Design Guidelines are 
followed in each case. 

 
APPLICABILITY 
 

These Design Guidelines should be used for residential development requiring a major primary 
and secondary plat or development plans. Development proposals for projects containing three 
(3) dwelling units or less are exempt from these standards. However, such projects will be 
reviewed by City staff for general compliance with these standards. 
 
Applicants should discuss specific zoning code requirements with the Community Development 
Department. Existing residential structures that expand or are altered by more than thirty-five 
(35) percent of the building’s existing square footage are also subject to the standards. 
 
Subdivisions designated and Planned Unit Development (PUD) are each subject to design 
guidelines contained in separate documents and adopted separately from this ordinance. 
Set forth below are key steps in the development process and points at which the design 
standards should be consulted and applied: 
• Locate the property and identify the applicable zoning district. 
• Discuss the proposed project with City staff (informal discussion only). 
• Prepare the Development Plan and building design using the minimum design standards in 

conjunction with relevant chapters of the Zoning Ordinance and other applicable 
development regulations and policies. 

• Complete the developer’s checklist to ensure conformance with the design standards. 

 
 
 

Introduction 
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Alternative Compliance 
Upon request by an applicant, the Community Development Director may approve 
alternatives that may be substituted in whole or in part for a specific requirement that meets 
the standards of these guidelines. 

 
GOALS 
 
These Design Guidelines attempt to accomplish the goals to: 

 Guide the development of housing in order to create a stronger sense of community. 

 Preserve the sense of small-scale, residential communities surrounded by rural open space. 

 Provide high quality housing for all sectors of the housing market. 

 Encourage greater variety in housing types, development styles, site planning and density 
mixes in order to provide more diversity and visual interest in the City’s residential 
development, while preserving the predominantly single-family residential character. 

 Encourage the development of neighborhoods that provide a high quality living environment 
and generate civic pride. 

 Encourage a harmonious development pattern that respects and responds to the character of 
the surrounding built and natural environments. 

 
 
 
 

 

  

Goals 

Left: Visually and 
physically 
accessible open 
space enhances 
and provides 
value to the entire 
community. 
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RESIDENTIAL SITE DEVELOPMENT 
 
Context for New and Infill Development 
New development should not be so different in character that it is visually incompatible with 
existing development. Elements that can contribute to the creation of a distinct image include the 
architecture, street layout and design, landscaping, integration of open space and entry treatment. 

Building design should complement surrounding development. Guidelines: 
 In areas that possess strong existing development character, the building design should respect 

the predominant characteristics of neighborhood development, such as height, massing, 
setbacks, materials and architectural style. 

 
Vehicular Circulation 
Streets play a primary role in establishing the foundation for neighborhoods. The site design of 
a neighborhood should promote connectivity between neighborhoods, allow access to local 
destinations without requiring residents to use major arterials and should minimize the 
potential for through traffic. 

Guidelines: 
 “Complete streets” should be provided that include sidewalks on both sides, tree lawns, 

provisions for bicycles, and pedestrian scale lighting. 

 
Pedestrian Circulation 
Ordinance Requirements: 

 Sidewalks, a minimum of five (5) feet in width, shall be included on both sides of the street in 
accordance with the City’s Development Standards. 

 Guidelines: 
 Sidewalks or multiuse paths should also be provided on the perimeter of a subdivision, and in 

areas to connect to, through and around community recreational facilities or open space. 

 Sidewalks should be separated from the travelways by a landscape strip to provide safety for 
pedestrians. A determination shall be made by the Director regarding infill lots. 

 
Common Open Space 
Open space areas should visually unify a development and provide enhanced pedestrian 
circulation within the development. Neighborhood open space should be located to maximize 
its visual and functional benefits. 

Ordinance Requirements: 
 Common open space shall be provided in conformance with Section 7.13 – Open Space 

Requirement of the Zoning Ordinance. 

Guidelines: 
 Common open space areas should be sited to take advantage of views out from the site and 

help preserve views to significant architectural and landscape features within the site. 

 Neighborhood open space should also tie into City-wide or regional open space systems 
including public parks, bicycle, pedestrian and equestrian pathways. 

 
 
 
 

See Also: Chapter V: 
Infill Development 
Standards of the 
Villa Rica Zoning 
Ordinance 

 

Site Development 
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Corner Lots 
Guidelines: 
 To alleviate blank expanses of siding facing the street, residences built on corner lots should 

include a minimum of three (3) windows on the side of the home facing the street (street side 
setback).  

 

Driveway Width 
Driveways should provide adequate access to off-street parking, but the amount of pavement 
should be minimized so as not to dominate the lot frontage. 

Ordinance Requirements: 
 For single- and two-family residential uses the minimum driveway width shall be twelve (12) 

feet. 

 Driveways shall taper to a maximum width of twenty (20) feet at the property line. 
Guidelines: 

 Pervious hard surface pavement is recommended as a viable option for residential off-street 
parking. 

 Hollywood Strip driveways are permissible. 
 

Anti-monotony 
Monotonous housing development creates a lack of character and an inability to easily 
distinguish one neighborhood from another. A string of homes with same-model elevations 
should be avoided. 
Landscaping can be used to create diversity and distinction between houses of similar design. 
A variety of landscaping height, various placements of landscaping elements within the yard, 
grading, and other landscaping elements can break up monotony and add to a neighborhood’s 
character. Refer to the Landscape Features section on page 13 of these guidelines. 

Ordinance Requirements: 
 Mirror images of the same configuration/elevation do not meet the requirement. 

 No house shall be of the same front elevation design as any other house within two (2) houses 
to each side of the subject lot nor directly across the street. 

 No single front elevation design may be applied to more than twenty-five percent (25%) of 
the front elevations within any single phase of a development. 

Guidelines: 
 All homes built to the front setback should be varied to avoid a canyon-like street pattern. 

Setback 

 variations need to be at least three (3) feet to be effective. 

Above: Windows on street side 

 

Site Development 
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RESIDENTIAL ARCHITECTURE 
 
Front Facade 
Residential front facades play a significant role in creating the image of a neighborhood and 
contribute to defining the character. Facade components should correspond to the 
scale of the human form. A facade is composed of several architectural elements which 
are each addressed below. 

Ordinance Requirements: 
 Each front elevation shall include architectural elements from the following list that total a 

minimum of four (4) points. Unless specified, all features are worth one (1) point: 
o Front porch, minimum eight (8) feet in width and four (4) feet in depth supported by 

columns and with a rail (2 points) 
o A separate overhead door for each single garage bay 
o Side-loaded or court-entry garage (2 points) 
o Brick, stone or textured concrete masonry on one hundred percent (100%) of the front 

elevation (excluding openings) 
o Turret 
o Two (2) or more roof planes visible (change in elevation or direction of roof ridge) on the 

front of the house 
o Veranda/balcony 
o At least four (4) feet of relief at one or more points along the front or rear elevations 
o Bay, dormer or oriel windows 
o Decorative geometric front, rear and side gable roof vents or windows 
o Architectural details such as quoins, pilasters, cornices, and dentil molding 

Above: Monotonous Residential Housing Developments 
 

Side and Rear Facade 
Rear facades that can be colorless and devoid of features and do not contribute to the streetscape. 

Ordinance Requirements: 
The side and rear elevations of a home which abut a right-of-way or private street, excluding alleys, 
and can be viewed from that street shall have at least two (2) of the following features on all sides: 

 Minimum thirty percent (30%) masonry as the exterior building material 

 Full first-floor masonry wrap 

 Pop-out room a minimum of three (3) feet by ten (10) feet such as sun room or breakfast nook 
(on viewable sides) 

 Screen porch (on viewable sides) 

 Bay or oriel windows (on viewable sides) 

 Shutters and window grids 

 Cantilevered second story (on viewable sides) 

 Raised wood deck, a minimum of eight (8) feet by ten (10) feet (on viewable sides) 
 

Residential Architecture 
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Roofline 
The form, color and texture of the roof should be an integral part of the building design and 
compatible with both the natural and built settings. Roofline variations may be used to demarcate 
primary entrances. 
Ordinance Requirements: 
 Eaves shall be a minimum of twelve (12) inches on all sides to create shadows on the facade 

and shade in hot summer months. 

Guidelines: 
Select at least one of the following items that add character and richness to the façade: 
 Reverse gable; 
 Change in elevation of roof ridge /change in direction of roof ridge 
 Two (2) or more dormers 
 Roof overhangs should be detailed as follows: 

o Brackets and corbels or other overhang supports are encouraged in order to add a finer 
level of detail to the building. 

o Soffits should be designed as a visible feature and incorporated into the overall 
architectural design. 

 Roof forms to be employed include: hipped roofs, gabled roofs, varying roof pitches, side-to-
side gables, front-to-back gables or various combinations. 

 Flat roofs are generally discouraged unless part of a distinct architectural style. 

Above: The rear elevation of theses residences 
lacks character as viewed from thoroughfares. 

 

Above: A photo that illustrates the benefit of 
subdivision perimeter screening.  

 

Above: Full first floor masonry wrap around 
exterior. 

 

Above: Roof planes changing elevation and 
direction. 
 

 

Residential Architecture 
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Exterior Materials 
The combination of materials on a building facade should be durable and appropriate to 
its style and design. 

Ordinance Requirements:  
 Exterior materials shall be unit masonry (brick, stone, textured and colored split-face concrete 

masonry units), wood, fiber cement board siding, stucco, composite lap siding (lap siding shall 
have a maximum nine (9) inch exposed board surface), or heavy-gauge vinyl. Vinyl siding shall 
be approved and endorsed as meeting or exceeding ASTM D3679 by the Vinyl Siding Institute 
(VSI) through the VSI siding certification program. The minimum thickness of vinyl siding shall 
be 0.044 inches. 

Guidelines: 
 Materials and detailing should be used on all sides of the building, not just on the front facade. 

Natural materials are encouraged for the primary siding of buildings such as: 
o Unit masonry such as brick, natural stone, and stucco. 
o Full size brick veneer is preferable to thin brick tile. Brick veneers should be mortared to 

give the appearance of structural brick. Brick veneer applications should use wrap-around 
corner and bullnose pieces to minimize a veneer appearance. 

o Stone and stone veneers. Stone accents should be used only as a base or as a special 
decorative material. 

o Wood. Horizontal sidings such as clapboard and tongue-in-grove, vertical siding such as 
board and batten and other horizontal sidings such as smaller wood shingles and shakes 
may be suitable. 

 Lap siding should have a maximum nine (9) inch exposed board surface which more realistically 
reflects the character of wood boards. When two or more materials are used the heavier 
material should be used on the base. 

 Trim elements should be used, and traditional Craftsman styling such as timber detailing and 
exposed bracing are recommended. 

 T1-11 siding is prohibited. 
 Fiber cement board siding, composite lap siding, or heavy-gauge vinyl can be used in place of 

wood. 
 Vinyl siding should be approved and endorsed as meeting or exceeding ASTM D3679 by the 

Vinyl Siding Institute (VSI) through the VSI siding certification program. The minimum thickness 
of vinyl siding should be 0.044 inches.  

 Rain gutters should be designed so as to be of a scale and material that is compatible with the 
roof and eaves. 

 High quality materials such as crafted wood, stainless steel, copper and other ornamental 
metals are highly recommended. 

 
  

Above: Materials and detailing should be used on all sides of the building, not just on the 

front facade. Natural materials are encouraged for the primary siding of buildings. 

Residential Architecture 
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Right: Vibrant color and a 

brick waterfall base create 

interest in this cottage style 

residence 

Material Placement 
Guidelines: 
 All homes should employ the use of masonry (brick, stone, stucco) on a minimum fifty percent 

(50%) of the front elevation, excluding doors, windows, and other openings. 
 If the building mass and pattern of windows and doors is complex, simple wall surfaces are 

recommended. If the building volume and the pattern of wall openings are simple, additional 
wall texture and articulation should be employed. For the purposes of this guideline, the 
degree of structure complexity may be determined by the Community Development Director. 

 Base treatments should be provided, if architecturally appropriate, to visually establish a 
human scale for passersby. Base treatments should extend around all visible sides of a building, 
created by any of the following treatments: 
o A visibly thicker and continuous base portion of the wall along the ground where the wall 

above the base sets back. 
o A material and/or color change of the base wall relative to the building wall above. The 

base material should generally be heavier than portions of the building above by 
employing darker colors and/or more substantive materials. 

o A horizontal architectural feature at or below the first story mark, such as an intermediate 
cornice line or protruding horizontal band. 

 
Color 
Guidelines: 
 Building color should be used to add visual character and interest to the streetscape and to 

highlight features of the home. 
 The color of building materials should be drawn from nature and be compatible with adjacent 

homes in the neighborhood. 
 Monotonous color palettes should be avoided. 
 Accent colors should be used to enhance details such as trim. 
 Primary colors should be limited to accent or trim colors and should generally be compatible 

with the surrounding neighborhood. 

 
  

 
  

Residential Architecture 
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Door, Window and Corner Trim 
Ordinance Requirements: 
 All windows, doors and corners should have a nominal one (1) inch by four (4) inch wood or 

vinyl surround. 

Guidelines: 
 All windows within a building and across a facade should be related in design, operating type, 

proportions and trim. Windows should be individually defined with detail elements which 
visually establish human scale and proportion and contribute to the success of the overall 
design. Each home should incorporate at least two (2) points from the list below. Unless 
specified, all features are worth one (1) point: 
o Shutters 
o Transom windows 
o Bay or oriel windows 
o Decorative moldings 
o Cornices 
o Keystones 
o Headers and lintels 
o Mullions, to break the scale of the facade into smaller components. 
o Reflective glazing is prohibited 
o Clear glass is recommended 
o For privacy and aesthetic variety to glass, fritted glass, spandrel glass and other decorative 

treatments are recommended. If tinted glass is to be used, light tints and green, gray or 
blue hues are recommended. 

o Unless appropriate to an architectural style, windows should not be flush with walls. Glass 
should be inset from the exterior wall and/or frame surface to add relief to the wall 
surface. 

o If aluminum sliding windows are used, select heavier window products with visually thicker 
(1.5 Inches or greater) extrusions and frame members. 

 
Illumination 
Residential lighting can be a deterrent to unwelcome neighborhood activity. It also enhances 
street safety. 

Ordinance Requirements: 
 Exterior lighting shall be designed as an integral part of the building and landscape design. 
 Development and architectural plans shall include the location of fixtures, their design and the 

nature and level of the illumination they will provide as required in Section 7.12 of the Zoning 
Ordinance. 

Guidelines: 
 Decorative light fixtures, are strongly encouraged. 

 Lighting should generally be designed to include cut-offs to minimize the lighting of the night 
sky. 

 Each residence should have at least one (1) building-mounted light fixture. 

 If a subdivision is developed without streetlights, then either coach lights mounted on garages 
or yard post lights should be provided. 

 
  

Residential Architecture 
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Entries 
Guidelines: 
 A clearly defined entry should be incorporated into the facade. At 

a minimum, the entry should incorporate features totaling a 
minimum of two (2) points from the list below. Unless specified, all 
features are worth one (1) point. 
o Porches a minimum depth of four (4) feet and at least eight (8) 

feet in length, and that includes posts and railings (2 points) 
o decorative trim/molding 
o keystone 
o portico or shed roof accent over entry 
o pent roof 
o transom window 
o door sidelights 
o covered front stoop 

 
Garages 
Neighborhoods are considered more appealing and lively when the dwelling portions of the house 
interact with the street. Garage prominent homes do not contribute to the liveliness of a 
streetscape. To this end, the following guidelines are intended to reduce garage prominence along 
the front facade. 

Guidelines: 
 Each home should have sufficient enclosed attached or detached garage storage space for each 

anticipated operable vehicle, usually a minimum of two automobiles. 

 Street-facing garage doors should not constitute more than forty-five percent (45%) of the 
front facade of the ground floor living area. Alleys and corner lots are exempt from this 
requirement. 

 Three-Car Garages. If included, a third bay should have a separate door and should be recessed 
four (4) feet from the other bays. 

 Decorative garage doors or windows in garage doors; 

 Front-loaded garages that protrude between eight (8) and twelve (12) feet forward of the 
dwelling area should have at least one (1) window installed in the garage wall that is 
perpendicular to the facade of the dwelling. 

 Front-loaded garages that protrude between twelve (12) and sixteen (16) feet forward of the 
dwelling area should have at least two (2) windows installed in the garage wall that is 
perpendicular to the facade of the dwelling. 

 Garages that protrude more than sixteen (16) feet should be side-loaded or court entry and 
window(s) should be installed in the facade that faces the street. 

 
 
 
 

  

Above: Enhanced entry 

Above: Court- entry garage 

 

Residential Architecture 
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LANDSCAPE FEATURES 
 
Planting Design 
Landscaping should be an integral part of the overall site design and should be utilized to better 
integrate a development into its setting by: 

 Enhancing pedestrian scale 

 Screening views of unsightly elements, such as utility boxes 

 Softening hard edges 

 Enhancing the environment 

 Defining specific areas and enhancing architectural features 

Ordinance Requirements: 
 Single-family dwellings shall be landscaped in conformance with Section 7.05(7)(d) of the 

Zoning Ordinance. 

 Perimeter treatments for residential subdivisions shall be in conformance with Section 7.5(7)(a 
and b) of the Zoning Ordinance. 

 Landscaping for residential streets shall be in conformance with Section 7.5(8) of the Zoning 
Ordinance. 

Guidelines: 
 Significant existing landscape elements should be preserved and incorporated into landscape 

plans. 

 Native plant materials and other plant species which are well adapted to local climatic 
conditions should be considered for new plantings. 

 Native plant material is often more resistant to disease and better able to tolerate low water 
conditions. 

 Retention ponds edges should be planted with appropriate trees, shrub, perennial and 
emergent vegetation to filter runoff, limit waterfowl and enhance water quality. 

 Drainage swales that are incorporated into landscape designs are strongly recommended to 
reduce water quality impacts associated with site runoff. 

 
Irrigation 
Guidelines: 
 Irrigation that efficiently provides water should be considered in required landscaped areas to 

ensure plant survival. Irrigation systems with water sensors ensure that systems do not operate 
when there is adequate moisture in the soil. Drip irrigation may also be appropriate in non-turf 
situations. 

 Systems should be designed to minimize water run-off onto sidewalks or streets. 

 Backflow prevention devices should be screened from public view by the use of landscaping 
and other such screening devices. 

 
Other 
 A sidewalk extending from the front door to the public sidewalk is highly encouraged. 

Hardscape areas are encouraged to utilize permeable materials. Tinted, textured or stamped 
concrete and unit pavers contribute to the richness and diversity of the streetscape. 

 
  

Landscape Features 
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ACCESSORY STRUCTURES 
 
This section provides standards for the cohesive design of all accessory structures in the residential 
areas. 

 
Storage Structures 
 
The design of accessory structures, such as carports, detached garages and sheds should draw upon 
the architectural character of the primary residence. See also Section 8.02 Accessory Use and 
Structure Standards of the Zoning Ordinance. 

 
Mailboxes 
 
The design of the mailboxes and mailbox enclosures within subdivisions should be consistent with 
the architectural style of the development and should match the colors and materials of other on-
site buildings. 

 
Walls and Fences 
 
The design of fences, walls and other structural landscape features should be compatible with and 
complementary to the architecture and the surrounding setting. 
 
Fences constructed of predominantly natural materials, such as wood and stone, are preferred; 
however, the use of masonry, vinyl, and textured or color-tinted concrete is acceptable. 
 
Chain link fences in rear yards may be used but should be vinyl coated mesh. 
 
Barbed wire, razor wire or similar wire or security fences should not be used except as permitted 
in agricultural zoning districts with agricultural uses. 
 
All fences, walls and other related features should be accompanied by landscaping to better 
integrate the structure within the site and to reduce its visual impact. Landscaping and design 
elements should be used to break up long expanses of uninterrupted walls, both horizontally and 
vertically. 
 
See also Section 7.09 Fences, Walls, and Hedges of the Zoning Ordinance. 

 
Entry Signs 
 
Signs at subdivision entries often set the tone for the entire development. 

Ordinance Requirements: 
 The name should be incorporated into a structure that is complemented with landscaping in 

all cases and lighting as is appropriate, as required by the Villa Rica Sign Ordinance. 

 The materials should be natural and not reflective. 

Guidelines 
 Water features and other architectural features should be considered. 

 

 

Accessory Structures 
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City Council Packet 

 

 
   

 SUBJECT:  Stockmar Road Drainage at 2004 Hubbard Court  

           Engineering Design Recommendation 
  

 CITY COUNCIL AGENDA DATE:  March 9, 2021  

 

DATE:  February 24, 2021 

 

 PREPARED BY:  Bobby C. Elliott, P.E. 

 

FISCAL IMPACT:   

  ANNUAL –   

  CAPITAL – $7,250.00 

  OTHER –  

 

 FUNDING SOURCE:  2021 Stormwater Budget – Capital (Budgeted) 
 

 

 

PURPOSE:  Recently, we have discovered that stormwater runoff from Stockmar Road is flowing 

across backyards in Chestnut Creek at Mirror Lake.  Poor original Stormwater design for the 

development has resulted in this condition.  Stormwater runoff from public right-of-way across 

private property without drainage easements is illegal. 

 

   

BACKGROUND:  Chestnut Ridge at Mirror Lake was developed back in 2001.  When developed, 

the drainage off of Stockmar Road was not adequately addressed.  It has become a serious issue at 

this point.  Residents yards stay wet from the runoff and vegetation in the yards has died due to this 

constant saturation. Children can’t play in their back yards due to the issue. 

 

 

STAFF RECOMMENDATION:  Staff has reached out to Georgia and West Engineers, Inc. to 

give us a quotation on a design to solve the problem.  Georgia and West was chosen due to the 

specialty in designing problem solving in established yards.  They have performed many design 

projects in the past for the City in the Stormwater area and do great work.  The price quotation for 

this design is $7,250.00.  The price covers the design drawings and contract documents in order to 

bid out the project.  Staff recommends approval of this request.   

 

 

IMPACT:   Capital Budget in Stormwater. 

 

MOTION:  I move to approve the price quote from Georgia and West Engineers, Inc. for the 

amount of $7,250.00 to provide design drawings and contract documents to solve the drainage 

problem at Stockmar Road and 2004 Hubbard Court.      

















 

CITY OF VILLA RICA 

City Council Meeting 

Agenda Item Cover Sheet 

 
 

SUBJECT:   EPD Mandated Long Term Water Quality Monitoring 

 AGENDA DATE:  March 9, 2021 

 

DATE PREPARED:  2/16/2021 

 PREPARED BY:  Jameson Green 

 

 AMOUNT: $16,415 

 GL ACCOUNT #:  560-4320-523850 

 FUNDING SOURCE: Contract Labor 

 BUDGETED ITEM?  YES 

  

  

PURPOSE:  To meet the requirements of Georgia Water Quality Control Act also called the 

“Clean Water Act” and to stay complaint with the city’s NPDES Wastewater Discharge Permit for 

the West Water Pollution Control Plant (WPCP), NPDES Permit Number GA0027162. 

   

BACKGROUND:   The City of Villa Rica began implementation of its Watershed Protection Plan 

in May 2011. Prior to this date, the City had been operating under a Long Term Monitoring Plan 

put in place in June 2007.  Based on the results of the 2001 Carroll County Watershed Assessment, 

the Long Term Monitoring Plan of 2007 replaced an informal long-term monitoring arrangement 

carried out between 2002 and 2007 that was designed to preserve the integrity of the 2001 

Assessment.  This arrangement included the measurement and reporting of typical water quality 

parameters from field and laboratory work, and transitioned into the 2007 Long Term Monitoring 

Plan with little or no modification. 

 

As mandated by State Georgia Environmental Protection Division the City will conduct two (2) 

bacteriological sampling periods; four (4) sampling events per 30-day period at six (6) sampling 

sites.  No flow measurements during bacteriological sampling events. 

 

STAFF RECOMMENDATION:  In order to determine the long-term trends, comparisons of 

data over time (multiple years/samples) must be made to ensure accuracy and validity, “like” data 

collected by the same personnel.  These factors should be considered when viewing these trend 

data.  This is why it is important to use CCR Environmental to continue with the water quality 

monitoring as mandated by the Georgia Environmental Protection Division.  We have used CCR 

Environmental for the past 5 years going on 6 years. 

 

IMPACT:   To protect resources and maintain and/or improve water quality in local streams and 

rivers within the City of Villa Rica and to meet the requirements of the West Wastewater Plant 

NPDES Permit Number GA0027162. 

 

MOTION:  I move to approve CCR Environmental to conduct the Long Term Water 

Quality Monitoring as mandated by the Georgia Environmental Protection Division in the 

amount of $16,415.00 
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CCR ENVIRONMENTAL, Inc.  
3772 PLEASANTDALE ROAD, SUITE 150, ATLANTA, GEORGIA  30340  

TEL: 770-458-7943, FAX: 770-458-2454     

          

        January 8, 2021 

 

LONG-TERM WATERSHED MONITORING PROPOSAL 

CITY OF VILLA RICA, GEORGIA 

 

WORK PLAN 

 

Water Quality Monitoring 

 

Water quality monitoring will be conducted at the current six (6) study locations in 2021.  

Sampling will be performed for three dry events and one wet event.  Two of the dry events 

and the wet event will be collected from May through October, and the third dry event will 

be collected from November through April.  A dry event is one with no rainfall for 72 hours 

prior to sampling.  A wet event will be defined as > 0.2 inches of rainfall over previous 24 

hours with dry conditions (no rainfall) for 72 hours prior.  Rainfall information will be 

tracked (real-time) using the USGS website (http://water.usgs.gov/realtime.html.) for nearby 

sites.  Stream flow will be measured directly during the sampling events at each site, 

whenever possible.  Single, discreet grab samples will be collected for both the dry and wet 

events.  Whenever possible, the wet sample will be collected on the rising limb of the 

hydrograph whenever possible. 

 

Samples from all study sites will be analyzed in the laboratory (GEPD-approved) for the 

following parameters: COD, BOD5, TSS, hardness, alkalinity, total phosphorus and 

orthophosphate, TKN, ammonia, nitrate-nitrite.  The wet sample also will include analyses 

for total recoverable metals (Pb, Cu, Zn, and Cd).  In addition to laboratory analyses, the 

following in situ parameters will be measured during sample collection: air and water 

temperature, dissolved oxygen (DO), % DO, salinity, pH, turbidity, and specific 

conductance.  “Clean metals” techniques will be used during the metals sampling.   

 

In addition to the aforementioned parameters, bacteriological monitoring (fecal coliform and 

E. coli) also will be monitored during two periods (May – October).  During each sampling 

period, a total of four grab samples will be collected on a regular schedule (regardless of 

weather) within a 30-day period.  No sample will be collected within 24 hours of another 

sample.  No flow measurements will be made during bacteriological monitoring. 

 

A report will be provided that describes the methods used, results, and discussion of results 

and potential problem areas.   

 

http://water.usgs.gov/realtime.html.
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        January 8, 2021 

 

LONG-TERM WATERSHED MONITORING PROPOSAL 

CITY OF VILLA RICA, GEORGIA 

 

 

Annual Watershed Protection Plan Progress Report 

 

CCR will prepare the Annual Watershed Protection Plan Progress Report for 2021 to be 

submitted to the EPD by June 30, 2022.  The Annual Report will include the Annual 

Certification of WPP Implementation Statement, Water Quality and Biology Monitoring 

Results, Long-Term Monitoring Trends, a Summary of Best Management Activities, and 

any proposed revisions to the Watershed Protection Plan or any recommendations.  CCR 

will prepare the entire document, submit to the City of Villa Rica for review and signature, 

and submit to the EPD by the due date.  The City will provide CCR with the previously 

collected water quality and biological data for the Long-Term Monitoring Trends analyses 

and with any BMP information. 
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LONG-TERM WATERSHED MONITORING PROPOSAL 

CITY OF VILLA RICA, GEORGIA 

 

COST ESTIMATE (FY 2021-22) 

 

Water Quality Monitoring 

 

Labor 

Senior Scientist – 10 hrs. @ $110/hr. = $ 1100 

Staff Scientist – 86 hrs. @ $75/hr. = $ 6450 

              Total     = $ 7,550 

 

Expenses (Water Chemistry Lab.; includes biomonitoring) = $5,875 

 

Other Expenses (mileage, field supplies, copying, etc.) = $995   

 

Total lump sum bid for water quality monitoring in 2021-22 = $14,420 

 

 

Annual Progress Report  

Labor 

Senior Scientist – 9 hrs. @ $110/hr. = $   990 

Staff Scientist – 12 hrs. @ $75/hr. = $   900 

                 Total = $1,890  

 

Other Expenses (mileage, field supplies, copying, etc.) 

Total = $105 

 

Lump sum total for Annual Progress Reporting = $1,995 

 

Grand Total for 2021-22 Long-Term Monitoring and Reporting = $16,415 
 

 

ASSUMPTIONS 

 Six (6) water quality sampling sites  

 Three dry samples (two samples collected in May – October; one sample collected 

November - April) 

 One dry sampling event to be collected during macroinvertebrate monitoring 

 Grab samples for all events  

 Wet sample collected on rising limb of the hydrograph, whenever possible 

 “Clean metals” sampling will be performed during wet sampling 

 Stream flow measured for all water chemistry events, where practible 
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LONG-TERM WATERSHED MONITORING PROPOSAL 

CITY OF VILLA RICA, GEORGIA 

 

COST ESTIMATE (FY 2021-22) 

 
  

 Two bacteriological sampling periods; 4 sampling events per 30-day period; no flow 

measurements during bacteriological sampling events; all sampling in May-October  

 No reference sites required  

 Includes report and GEPD excel spreadsheets 

 Study conducted in 2021-22 

 

 

This proposal represents a lump sum bid, based on the previous assumptions.  Additional or 

out-of-scope work will be billed at an hourly rate of $110 per hour for senior biologist and 

$75 per hour for staff biologist plus expenses.  No additional or out-of-scope work will be 

performed without authorization of the client.  This cost estimate and scope of work were 

based on the information provided and my understanding of the project.  

 

Your acceptance of this proposal may be indicated by signing in the space provided below.  

Payment terms are 30 days upon receipt of invoice. 

  

 

ACCEPTANCE OF PROPOSAL AND AUTHORIZATION TO PROCEED 
 

Authorized By:  

 

 

Title: 

 

 

Firm Name:  

  

   

Date: 

 



CITY OF VILLA RICA
City Council Packet

SUBJECT:  Ordinance to Revise Section 400 of the City of Villa Rica Development 
Regulations, Section 403.11, Wastewater Lift Stations

CITY COUNCIL AGENDA DATE:  December 8, 2020 

DATE:  November 25, 2020

PREPARED BY:  Bobby C. Elliott, P.E.

FISCAL IMPACT:  N/A
ANNUAL – 
CAPITAL – 
OTHER – 

FUNDING SOURCE:  N/A

PURPOSE: The purpose of this ordinance revision is to include specifications to examine entire 
drainage basins when determining the need for Wastewater Lift Stations for new development.

  
BACKGROUND:  In the past, developers were allowed to install wastewater lift stations only to 
serve their individual developments.  In allowing this practice, the City has 32 lift stations 
currently on their list to maintain.  Changing the requirement to look at the overall drainage basin 
and to build stations to serve a much larger area, will cut down on the number of stations that will 
be installed in the future and less cost to the City moving forward.

STAFF RECOMMENDATION:  Staff recommends approval of this Ordinance revision.

IMPACT: 

MOTION:  I make a motion to approve this ordinance revision of Section 400, Sewer 
Regulations, particularly section 403.11 Wastewater Lift Stations.   

    



AN ORDINANCE FOR THE REVISION OF WASTEWATER LIFT 
STATIONS AS SET FORTH IN SECTION 403.11 OF SECTION 400 OF THE 

DEVELOPMENT REGULATIONS FOR THE CITY OF VILLA RICA

WHEREAS, the City Council for the City of Villa Rica is responsible for establishing the 
rules and regulations to promote health, safety and welfare of the citizens of Villa Rica; and

WHEREAS, the City of Villa Rica does desire to update and recodify its Ordinances with 
regard to Wastewater Lift Stations within the City;

NOW, THEREFORE, it is ordained by the Mayor and City Council as follows:

1. The current Wastewater Lift Station specifications embodied in Section 400 
Sewer Regulations, subsection 403.11, Wastewater Lift Stations is hereby revised 
and readopted and decodified as set forth below:

2. The City does hereby adopt section 403.11, Wastewater Lift Stations in Section 
400 Sewer Regulations as set forth in its entirety upon the Signature by the Mayor 
or Mayor Pro Tem.

403.11 Wastewater Lift Stations:  The following minimum requirements apply to 
wastewater lift stations:

A. Lift Station Policy

It is the goal of the City of Villa Rica to provide for the conveyance of wastewater 
by natural gravity flow wherever and whenever possible. In order to facilitate 
the City 's goal, the City has policies that allow the reimbursement of certain 
costs of off-site trunk sewer extensions and over sizing lines.

The installation of a lift station increases the cost of providing sewer service and 
transfers the burden of extending trunk sewers and/or repairing, improving, and 
replacing the lift station to the City and its sewer customers. Lift stations, if 
deemed necessary, must be carefully integrated into the City 's overall plan for 
providing wastewater service to its customers.

B. Detailed Plans and Specifications

Design drawings and specifications for the lift station shall be reviewed by the 
City concurrently with the overall development plans. This submittal shall 
contain: 1) design and operational information, 2) detailed design drawings, and 
3) technical specifications.

C. Lift Station Requirements



Lift stations must be designed by a Professional Engineer licensed in the State 
of Georgia, and shall be designed and constructed in accordance with the City 's 
standards in affect at the time. These standards, in conjunction with the standard 
details in the Appendix of Section 400 and the current Rules and Regulations, 
shall include, but not be limited to, the following:

a. Site Location and Layout

1. The lift station shall be located, whether inside or outside of the proposed 
development, to service ten-times the developed area. The maximum 
required service area shall be 2,000-acres or no more than 10,000 feet of 
gravity sewer outside the development, whichever is less. The service 
area can include area served by any existing public sewer system; 
however, any area served by an existing lift station that will not be 
eliminated according to the below requirements must be excluded from 
the service area for the proposed lift station. Note that this requirement 
affects the location of the lift station only, not the sizing.

2. The lift station must be located at or beyond the nearest downstream 
confluence outside the development. The maximum required amount of 
gravity sewer outside the development to meet this requirement shall be 
100 linear feet per developed acre or 10,000-feet, whichever is less. This 
requirement may be waived if the lift station located within the proposed 
development area will serve more than two-times the service area 
requirement.

3. The lift station cannot be located upstream of an existing lift station. If 
the proposed lift station is upstream of an existing lift station, the 
developer shall install a gravity sewer line from the proposed 
development to convey flows to the existing lift station and upgrade the 
existing lift station as necessary. The maximum amount of gravity sewer 
line required outside the development shall be 100 linear feet per 
developed acre or 10,000-feet, whichever is less.

4. The lift station cannot be located downstream of an existing lift station. 
If the proposed lift station is downstream of an existing lift station, the 
developer shall install a gravity sewer line to convey the flow from the 
existing lift station to the proposed lift station, thus eliminating the 
existing lift station. The maximum amount of gravity sewer line required 
outside the development shall be 100 linear feet per developed acre or 
10,000-feet, whichever is less. Furthermore, the developer may request, 
and the City may approve depending on applicability and condition, the 
reuse of equipment from the existing lift station. If the reuse of 
equipment is allowed, the developer must coordinate with the City and 
assume complete responsibility for the handling of all flows during the 



transition period.

5. A waiver of any or all of the above requirements, Items 1-4, may be 
considered in the sole discretion of the City in any of the following 
cases:

a. The proposed lift station will eliminate two or more existing lift stations.

b. The proposed lift station will be eliminated by a future project or 
projects known to the City.

c. The total amount of gravity sewer required outside of the development 
(both upstream and downstream together) to satisfy all of the applicable 
requirements above, Items 1-4, is greater than 100 linear feet per 
developed acre or 10,000-feet. In this case, the City, on a case-by- case 
basis and at its discretion, will determine the best combination of 
requirements to locate the proposed lift station. In no case will the 
developer be required to install more than one 100 linear feet per 
developed acre or 10,000-feet, whichever is less, outside the 
development.

d. The City is compensated for the difference in cost to locate the lift 
station at a site that satisfies the applicable requirements above, Items 
1-4, versus locating the lift station on the project site or another site 
proposed by the developer. The cost difference shall be determined by 
the City as provided in its Rules and Regulations.

6. If the proposed developed area covers more than one drainage area (e.g. 
parts of the development naturally drain to more than one location), the 
area shall be divided by its respective drainage pattern(s) and treated as 
separate developments where each lift station must meet these 
requirements separately.

7. No lift station will be permitted for a proposed development of less than 
forty
(40) Equivalent Residential Units (E.R.U.) or a watershed having an 
estimated ultimate development of less than 80 E.R.U.

8. The lift station and incoming manholes shall be outside the 100-year flood 
zone wherever possible. If not reasonable and/or the City determines 
installation within the 100-year flood zone is acceptable, the lift station and 
incoming manholes shall be designed and constructed according to all 
applicable FEMA, NFIP, EPA, EPD, State, and local ordinances.

9. The deeded lot size shall be minimum 40-feet by 40-feet. The lift station 
shall be fenced minimum 30-feet by 30-feet with 6-inches of crushed stone 



extending 6-inches outside fence.

10. The lift station layout shall be such that a driveway will access the pump 
loading point. The lift station access drive shall be paved with either 
concrete or asphalt, as directed by the City. The pump station driveway 
slope shall not exceed 10%. Drives shall be minimum twelve-feet wide and 
in accordance with Georgia D.O.T. standards and Douglas County 
standards for industrial roads. The sub-base shall be compacted to 95% 
standard proctor per ASTM D698 standards. For driveways over fifty feet 
in length, a turnaround will be required and shall be twenty-feet off the 
fence, 16-feet deep with a 15-foot radius to the driveway.

11. The pump station layout shall be configured so the station can be expanded 
to the ultimate size to pump the ultimate upstream flow. Initial and future 
land requirements including access for the pump station shall be obtained 
by the developer and donated to the City in fee simple.

12. A debris manhole is required inside the fence.

13. An odor control system, designed by a licensed, professional engineer, 
shall be provided on all lift stations. The odor control system shall meet 
the following minimum requirements:

a. Air shall be removed via applicable fan and induced through carbon 
media canister unit or other treatment device / method approved by the 
City.

b. Ductwork shall be plastic material and shall be UV rated or painted 
with UV rated paint.

c. Treatment unit (i.e. carbon canister) and fan shall be sized to treat air 
volume, at a minimum, as follows:

1. Fan shall be sized to create negative pressure within wet well to 
prevent air escaping.

2. Air volume treated shall be considered the volume displaced by the 
peak sewerage flows served by the lift station.

3. Assume area for potential air seepage into and out of the wet well 
(i.e. around pump hatch openings, vents, cracks, etc.). Assume 1/8" 
thick.

4. At a minimum, air velocity shall be assumed at 100 feet / minute.

5. For Safety Factor, assume one (1) of the largest hatches remains 
open at all times.



14. Lift stations shall have a 6-foot high security fence topped with standard 3- 
strand barbed wire on angled extension arms. Fences shall be installed 
using 9-gauge fabric with 1-1/2-inch top rails and bottom tension wires; 2-
inch line posts and 3-inch corner posts set in concrete 10-feet apart; 16-foot 
gate with 9 gauge cross-tension wires installed on 4-inch gate posts.

A vegetative screen shall be installed outside of the security fence such that 
the lift station will not be visible from off the lift station property except 
for penetrations required for access. The base of the vegetative screen shall 
be mulched.

15. A potable water supply line and backflow preventer is required on all lift 
stations. The water supply line must be capable of delivering a minimum 
of 20 gpm through a yard hydrant located within the lift station fence.

16. The backflow preventer shall be installed above grade, piped with brass or 
hard copper, inside a freeze protection cover certified to ASSE Standard 
1060 Classes I, II, III with drain flap to allow a minimum discharge of 60 
gpm. Cover shall be anchored to suitably sized concrete pad as specified 
by the manufacturer.

17. The yard hydrant shall be Simmons 800 Series freeze-proof with ¾" hose 
connection, or approved equal. The base of the yard hydrant shall be 
installed in an adequately sized bed of #57 stone with a 2-foot by 2-foot 
splash pad at grade.

b. Wet Well Requirements

1. Design calculations, signed by a Professional Engineer, must be submitted 
to the City for review and shall contain the following computations:

a. Capacity at peak flow

b. System head – tabulated and plotted on pump performance curve

c. Cycle time – including starts per hour for peak flow and average 
flow conditions

d. Buoyancy calculations

e. Storage volume – volume available in the event of a power outage

2. Drainage basin flow shall be calculated for the natural drainage basin area 
flowing into the proposed lift station. Flow calculations shall be based 
upon acreage, usage per established zoning, anticipated densities and 
development type if there is evidence of potentially greater wastewater 



flow being generated in excess of established zoning.

3. The lift station shall be sized based upon the anticipated upstream flow 
that will be realized in a seven-year period of basin development. The 
amount of development in a basin is judgmental and shall be determined 
by the City based on land use and zoning maps or other appropriate 
information.

4. Generally, the following minimum average daily flow rates and 
peaking factors are used for calculating estimated usage in the basin:

a. Residential Areas: 400 gpd per equivalent residential unit, with a 
peaking factor of 4.

b. Commercial and Industrial Areas: 2,000 gpd per acre of developed 
land, with a peaking factor of 4.0.

c. These values may increase depending on the actual development in the 
basin, as determined by the City on a case-by-case basis.

5. The lift station influent line invert shall be set so that all upstream gravity 
flow into the lift station can be achieved. The influent pipe shall be sized 
at a minimum slope per "10 State standard" for basin flow with a peaking 
factor of
2.5 (or greater as specified by the City).

6. The wet well shall be sized for peak flow conditions using a peaking factor 
of
4.0 (or greater as specified by the City). The allowable number of pump 
cycles per hour shall be determined by dividing the pump manufacturer 
recommended pump starts per hour by 1.3. The wet well shall have a 
plugged stub so that the gravity sewer system may be extended when future 
expansion allows, or an additional wet well can be installed and 
interconnected should future flows dictate additional wet well storage. The 
stub out shall be at least as large as the influent pipe, sized for the ultimate 
basin flow.

7. All sewer lift stations shall have additional wet well storage for a total 
capacity of at least three hours at the design flow rate. Storage volume shall 
be calculated between the high-level alarm and the lowest point of overflow 
(including basement elevations regardless of backflow valves in service 
lines). Storage may consist of any combination of line capacity, manhole 
capacity, and wet well volume. No corrugated metal pipe may be utilized 
for storage.

8. Wet wells shall be a minimum of 6-feet in diameter, or a minimum of 6-
feet on each side, if not cylindrical. Wet wells shall be constructed of 



reinforced concrete; precast concrete may be used on wet wells for smaller 
pump stations.

9. The interior of the wet well shall be protected against leakage and 
corrosion. If precast concrete is used, the joints shall be sealed to prevent 
infiltration and inflow. All exposed concrete and piping shall be epoxy 
coated. Epoxy coating shall conform to the specifications below. All guide 
rails, brackets, connectors, pump pull chains, etc. shall be stainless steel to 
resist corrosion.
Standard Epoxy Coating shall be a 100% solids, solvent-less two-
component epoxy resin-coating system with increased bond strength and 
broad range chemical resistance. Apply a maximum of 40 mils in two 
applications over a smooth horizontal, vertical or overhead surface. The 
coverage will vary from 30 to 60 mils depending on the application.
In lieu of an epoxy coating, the wet well may be constructed of steel 
reinforced polymer concrete. Construction, installation, and testing shall be 
in accordance with the following standards, including but not limited to 
ASTMD 6783, ASTM C 478, ASTMC 443, ASTM C 923, ASTM C 33, 
and ASTM
C 497.

10. The top of the wet well shall contain a lockable aluminum hatch cast into 
the top. The pump manufacturer shall specify the size of the wet well hatch. 
The top of the wet well shall extend 6" above finished grade.

11. Wet wells shall be provided with a positive ventilation capacity of 30 air 
changes per hour based on the wet well volume below grade and above the 
minimum wastewater level.

12. Pumps must be submersible pumps as manufactured by FLYGT, unless 
otherwise specified by the City. FLYGT N-series pumps shall be used 
when available. FLYGT C-series pumps shall be used when the N-series 
is not available. Pumps shall be constant speed and self-seating with 
stainless steel guide rail systems. All pump motors shall be three phase.

13. Pumps and motors shall be sized to handle twice the design peak flow of 
the proposed development (but not less than the total of the proposed 
development plus any existing development tributary to the lift station) or 
the total upstream watershed, whichever is less. Pumps shall be sized when 
possible so that ultimate basin flow conditions can be achieved by 
increasing impeller size. In any case, a minimum of two pumps shall be 
located in the wet well, each sized such that if one pump fails, the 
remaining pump(s) can handle peak flow.

14. Provide factory test, startup by a supplier authorized by the manufacturer, 
and on-site testing of the system.



15. Provide spare parts as recommended by the manufacturer and required by 
the City.

16. All lift station site lights shall be LED type lighting fixtures.

c. Valve Vault and Force Main Requirements

1. The discharge piping from each pump shall be routed through the valve 
vault with check valves and shutoff valves on horizontal stretches of pipe. 
Check valves shall be placed upstream of shutoff valves. Connection of 
the discharge pipes should be accomplished outside and downstream of 
the valve vault.

2. Valve vaults, including walls and floor and top slab, shall be constructed 
of reinforced concrete; precast concrete may be used on valve vaults for 
smaller pump stations.

3. Either a round or square vault can be used to contain the check valves and 
shutoff valves. The vault shall be bedded on a minimum 12" of #57 stone. 
The top of the vault shall contain a minimum 30" by 30" aluminum 
lockable lid cast into the top, which shall extend 6" above finished grade.

4. The floor of the valve vault shall be sloped to a sump to collect water. A 
drain shall be provided in the sump, routed to the wet well with a backwater 
valve to prevent hazardous gases from entering the vault and flooding of 
the vault, respectively. The backwater valve shall be accessible for 
cleaning.

5. All force mains and fittings shall be ductile iron pipe per AWWA standard 
C151. Force main and fittings shall be installed per AWWA standards. All 
bends, tees and crosses shall be blocked or restrained. All fittings outside 
the wet well and valve vault shall be mechanical joints. All fittings inside 
the wet well and valve vault shall be flange-to-flange joints. Air release 
valve locations and sizes shall be as required by the City. Air release valves 
shall be installed in all high points and other areas as required by the City. 
All ductile iron force main pipes and fittings shall be lined with a ceramic 
epoxy lining such as Tnemec Series 431 Perma-Shield PL or approved 
equal. Alternative pipe materials may be allowed at the sole discretion of 
the City.

6. The force main shall be sized for a minimum of two feet per second flow 
with the pump station operating at minimum flow. Force main piping shall 
be at least 4-inches in diameter. Class of pipe shall be as required for 
working pressure plus surge pressure and as directed by the City. Sewer 
force mains shall have a minimum of 4 feet of cover.

7. A connection for a quick-connect bypass pump shall be provided in case 



of complete station failure. The bypass connection shall be located in the 
single force main, downstream of where the pump discharges tie together. 
Plug valves shall be provided immediately upstream of the bypass 
connection to isolate the station during bypass and on the bypass branch 
to isolate the bypass connection during normal station operation.

8. Surge valves shall be utilized when force main surges are in excess of 150 
psi. Surge valves shall be mechanical and shall be field adjustable from 0 
to 100% of the rated pressure capacity.

9. Weighted arm, cushion swing check valves shall be used on the pump 
discharge as directed by the City. Pump check valves shall have adjustable 
rapid closure in the event of power failure.

10. Shutoff valves shall be either ball valves or plug valves, as determined by 
the City. Air release valves shall be manufactured by Crispin, A.R.I., H-
TEC, or approved equal. Air release valves shall be stainless steel or plastic 
or have an epoxy coating both inside and outside.

11. Air release valves shall be installed in minimum 4-foot diameter manhole 
on 6-inches of #57 stone with an additional 6-inches of #57 stone inside 
manhole; bolt-down frame and cover cast into flat manhole top, flush with 
finished grade. Install a 2-inch wheel or ball valve between force main and 
air release valve.

12. All fittings, such as valves, nipples, unions, and tapping saddles, for air 
release valves shall be stainless steel.

13. An odor control unit shall be installed with the air release valve on all force 
mains 8-inches or larger. The unit shall connect directly to the air release 
valve and contain carbon or other suitable media for scrubbing of hydrogen 
sulfide gas. The unit shall be constructed of stainless steel or plastic, or 
have an epoxy coating both inside and outside.

14. Check valves shall be GA Industries or Val-Matic, or approved equal.

d. Electrical Requirements

1. Electrical service to lift stations shall be three phase.

2. Dual electric feeds are preferred at wastewater lift stations. If dual feeds 
are available, they shall be provided from the utility grid. If dual feeds are 
unavailable, a letter of exception must be obtained from the City of Villa 
Rica.

3. The electrical service pole with meter shall be located outside the fence 
with underground feeder to electrical distribution.



4. The lift station shall have a fused disconnect.

5. The security light shall be directional style and wired to a switch or breaker 
inside the pump control panel. The light shall be a sodium vapor light with 
150-watt high-pressure luminaire with 120-volt ballast, photoelectric 
control, and heat and impact resistant lens.

6. For pump stations with pumps in excess of 88 hp, motor starters, motor 
control centers, and miscellaneous electric controls shall be housed in a 
building. Building architecture shall be per the requirements of the City. 
Pump control panels for stations below 88 hp shall be in accordance with 
the Control Panel section below.

7. Pump controls shall be Multitrode with Square D components. Power for 
the pump controls, alarms, and telemetry shall be provided by a minimum 
5 KVA uninterruptible power supply. Electrical equipment and controls 
shall be furnished with surge arresters for protection against surges caused 
by lightning or switching. Reference the Control Panel section below for 
additional information.

8. Pump power cables shall enter the wet well above the force main and 
behind the pump guide rails.

9. Lift stations shall have telemetry installed to monitor power failure, high 
wet well pump failure and other sensing points as required by the City. 
Reference the Control Panel section below for additional information.

10. All wet wells with a water depth of 15 feet or less shall have a 2-meter 
probe. All wet wells with a water depth greater than 15 feet shall have a 3-
meter probe.

11. The level control systems, telemetry and generator, and all associated 
equipment shall be of a brand, type, and configuration acceptable to the 
City and compatible with the City 's existing sewer lift stations.

12. Provide spare parts as recommended by the manufacturer and required by 
the City.

13. An arc flash analysis shall be performed on all electrical equipment greater 
than 50 volts in accordance with NFPA 70E, latest edition. Said equipment 
shall be labeled per the results of the analysis. A written report with the 
analysis results shall be provided to the City.

e. General Control Panel Requirements

1. These control panel specifications shall be applicable for all lift stations 



up to and including 88 horsepower. Lift stations greater than 88 
horsepower are considered a special circumstance by the City, and the 
requirements thereof shall be determined by the City on a case-by-case 
basis and addressed in the Project Concept Meeting.

2. The pump station shall be operated by an on-site pump control panel / 
motor control center (MCC) which shall initiate and terminate pump 
operations based on the liquid levels within the wet well while providing 
the station with electrical protection and information and status displays. 
The control system shall operate the required number of pumps as specified 
on the drawing with power and performance characteristics as described in 
full, in the associated plans. The MCC shall provide for both manual and 
automatic control of thepumps to maintain a pumped down condition in the 
wet well. The control shall function as described below.

3. The automatic mode shall have a primary controller, redundant high and 
low floats to run and shutdown the pump(s) in the event of primary 
controller failure, and a tertiary function provided to shut down all pumps 
at a low liquid level to protect the pumps from operating in a dry condition.

4. The primary controller shall sense the liquid wet well levels through a 
conductance actuated probe set at a pre-determined level to initiate the lead 
pump on, lag pump(s) on, hi-level alarm and all pumps off. The normal 
operation is caused by the rising and falling levels of the liquid in the wet 
well meeting the designated pre-determined points. The lead pump will start 
followed by the subsequent or lag pumps if the wet well level rises 
sufficiently with all pumps stopping when the wet well level falls to a low 
point ceasing the demand for pump operation. Upon the pumps being turned 
off, the controller will reset and alternate the lead pump, the former lead 
pump to become the new lag pump. This shall equalize the run times for all 
pumps.

5. If the station inflow continues rise to the set point of the hi-level, an alarm 
will be activated and sound continuously. A high-level alarm light will 
simultaneously flash. The audible and visual alarms will continue until the 
wet well liquid level falls below the alarm point. Note that the audible 
alarm may be silenced manually, but the high-level alarm light shall 
continue to flash until the level falls sufficiently. If the wet well level 
continues to rise and reaches the Hi-Hi Level float, the redundant system 
shall assume control of the station and shall initiate a call for the lead pump 
to come on, followed by an additional call for the lag pump to come on 
after a specified brief time delay. Both pumps shall continue to operate 
until deactivated by either the primary controller reassuming control or the 
low-level float set at a comparable low point.

6. The control system shall be designed, approved, fabricated to either UL 



508A or UL 698A standards as applicable with appropriate addenda and 
be assigned its individual UL certification serial number by a UL Certified 
panel builder for Industrial Control Panels for Hazardous Locations.

7. The equipment and component descriptions listed below are provided as a 
guide and does not relieve the supplier from providing a system that will 
operate as intended by the designer and required by the application. It is 
the supplier's responsibility to seek timely clarification on all relevant 
issues associated with this equipment and project.

i. CONTROL PANEL SPECIFICATIONS

1) PUMP CONTROL PANEL / MOTOR CONTROL CENTER 
(MCC) ENCLOSURE: The enclosure shall be a 14-gauge, 
NEMA 4X rated enclosure manufactured from 304 stainless steel. 
The enclosure shall be a wall-mounted type with a minimum 
depth of 12" and sized to adequately house all components with 
appropriate spacing and 10% spare interior back plate space for 
future upgrades. The door gasket shall be of rubber composition 
with a retainer to assure a positive weatherproof seal. The door 
shall open a minimum of 180 degrees. An engraved phenolic 
label shall be affixed to the front of the panel describing the 
panel's function.

2) INNER DEAD FRONT DOOR: A brushed aluminum dead front 
door shall be mounted on a continuous aircraft type hinge within 
the enclosure to separate operator accessible control and status 
functions from the live internal components and wiring within the 
interior compartment. It shall contain cutouts for mounted 
operational and status components/devices such as control 
switches, indicator pilot lights, elapsed time meters, a Ground 
Fault Circuit Interrupting Receptacle (GFCI) as well as any other 
devices requiring operator access as necessary. Further cutouts 
for breaker handles shall allow operation of breakers without 
entering the interior compartment. The dead front door shall open 
a minimum of 150 degrees to allow access to the interior 
compartment for maintenance by qualified personnel. A ¾" break 
shall be formed around the perimeter of the dead front to provide 
structural rigidity.

3) INTERIOR BACK PLATE: The back plate shall be 
manufactured of 12-gauge steel and shall be finished with a 
primer coat and two (2) additional coats of baked-on white 
enamel.  All hardware mounted to the back plate shall be attached 
with 304 stainless steel machine screws and threaded and tapped 
holes. Sheet metal screws are not acceptable. All devices shall be 



permanently labeled and identified with engraved phenolic labels 
adhered to the back plate at locations easily identifying the 
component.

4) CONTROL PANEL IDENTIFICATION: An engraved phenolic 
label shall be affixed to the front of the Inner Dead Front Door 
and shall include the following information:

I. Project Name

II. Control Panel Serial Number

III. Pump Manufacturer, Model, and Impeller Code and/or Trim
IV. Pump Horsepower and Full Load Amps at Rated Voltage

V. Incoming Power Voltage, Phase and Frequency

VI. Pump Control Panel (MCC) Manufacturer

ii. CONTROL PANEL POWER DISTRIBUTION

1) The panel's service power distribution shall include all necessary 
components and be completely wired with stranded, tin-plated, 
machined-tooled copper conductors rated at 90 degrees C. All 
conductor terminations shall be easily accessible and as 
recommended by the device manufacturer. All control 
conductors shall be identified with wire markers at each end, as 
close as practical to the end of the conductor.

2) CIRCUIT BREAKERS: All circuit breakers shall be Square D 
Type FAL, KAL, LAL, or MAL, depending on applicable current 
requirements, heavy-duty thermal magnetic molded case circuit 
breakers or motor circuit protectors and shall be permanent trip, 
UL Listed, CSA Certified, IEC Rated and shall meet the 
requirements of Federal Specification Number W-C-375B/GEN. 
Each motor breaker shall be adequately sized to meet the pump 
motor operating characteristics and shall have a minimum of 
14,000 amps interrupting capacity at 480 VAC. Heavy-duty 
circuit breakers shall be used to protect the control circuit.

3) TRANSFORMERS: Control transformers (5 KVA minimum) 
shall be UL Listed and shall be used to produce the 120 VAC 
and/or 24 VAC for control pilot circuits. The transformers shall 
be fused on both the primary and secondary circuits. The 
secondary circuits shall be grounded. Transformers shall be sized 
to provide for internal control pilot circuit use and to provide for 



a convenience utility outlet (20 Amp single-pole), a SCADA 
(RTU) circuit (15 Amp single-pole), area lighting (15 Amp 
single-pole) and a spare 20 Amp single-pole circuit breaker. On 
installations with a permanent stand-by generator there shall be a 
20 Amp single-pole circuit breaker for a block heater (within the 
generator) and a 20 Amp single-pole circuit breaker for a battery 
charger (within the generator).

4) MOTOR STARTERS (ACROSS-THE-LINE) REQUIRED FOR 
LESS THAN 30 HP PUMPS: Motor starters shall be UL Listed 
open frame, across-the-line, NEMA rated with individual 
overload protection in each leg. If one leg opens, all legs must 
open. Motor starter contacts and coil shall be replaceable from the 
front of the starter without removal from its mounted position. 
Overload heaters shall be block type, utilizing melting alloy 
spindles and shall have visual trip indication. Overloads shall be 
sized for the full load amperage draw of the pumps. Adjustable 
type overloads, definite purpose contactors, fractional size 
starters and horsepower rated contactors or relays shall not be 
acceptable.

5) MOTOR STARTERS (SOLID-STATE REDUCED 
VOLTAGE) REQUIRED FOR 30 HP PUMPS AND 
ABOVE:

I. Motor starters shall be UL Listed solid-state reduced voltage 
(SSRV) starters. The SSRV shall include a digital keypad 
for adjusting the soft starter parameters, viewing process 
values and motor and soft starter status.

II. The motor shall be automatically protected from solid-state 
component failure by an isolation contactor that opens when 
the motor is stopped or when the controller detects a fault 
condition, including a shorted silicon control rectifier 
(SCR). The SSRV shall utilize an SCR bridge consisting of 
at least two
(2) SCR's per phase to control the starting and stopping of 
the pump motors.

III. The soft start shall provide torque control for linear 
acceleration independent of motor load or application type 
without external feedback. The gating of the SCR's shall be 
controlled in such a manner as to ensure stable and linear 
acceleration ramp. The soft starter shall be controlled by a 
microprocessor that continuously monitors the current and 
controls the phasing of the SCR's. Analog control algorithms 



shall not be allowed.

IV. The SSRV shall automatically and continuously adapt for 
operation at 60 Hertz with a frequency tolerance of +/- 5%. 
By configuration, it shall be capable of operation at a 
varying supply line frequency of +/- 20% during steady state 
operation. Further, the soft start shall be capable of 
supplying 400% of rated full load current for 23 seconds at 
maximum ambient temperature and of 10 evenly spaced 
starts per hour at 400% of full rated current for 12 seconds 
per start.

V. The SCR's shall have a minimum Peak Instantaneous 
Voltage (PIV) rating of 1800 VAC. Lower rated SCR's with 
Metal Oxide Verister (MOV) protection are not acceptable. 
All programming / configuration devices, display units and 
field control wiring terminals shall be accessible on the front 
of the control module. Exposure to control circuit boards or 
electrical power devices during routine adjustments is 
prohibited.

iii. CONTROL PANEL SYSTEM OPERATIONS

1) Each pump shall have a three-position Hand/Off/Automatic 
(HOA) switch mounted on the dead front door for the selection 
of the operational mode of each pump. The "Hand" position will 
be an operator selected means of manually turning the pump on, 
the "Off" position will be an operator selected means of manually 
turning the pump off and making the pump unavailable for 
automatic running and the "Automatic" position shall place the 
pump in the automatic control of the Multi-Smart pump 
controller. The switches shall be NEMA 4X rated with 10 Amp 
contacts and be labeled by a position indicating legend plate.

2) In summary, in the Hand position the operator may run the pumps 
in the manual mode, by-passing all other automatic features of the 
controller except final dry pit shutdown for reduced amps draw 
indicating a lack of fluid at the impeller and/or shutdown on 
moisture/temperature alarm. The Off position will render the 
pump non-responsive to any call for operation until switched to 
either the manual hand or automatic modes. The automatic 
position will cause the pump(s) to operate or stop at the demands 
of either the probe, as further described below, or redundant 
floats. There shall be a low float to shut down all pumps when the 
wet well level falls below the predetermined elevation of the low 
float. There shall also be a high float to run all pumps, with a 



predetermined time delay between the starting of pumps, when 
the wet well level rises above the predetermined elevation of the 
high float. This high float shall also initiate the "Wet well Hi-Hi 
Level" alarm.

3) A UL Listed Multi-Smart pump controller by MultiTrode shall be 
provided to operate the system based on conductance actuated by 
the wet well liquid level utilizing a single piece multi-sensored 
probe interfacing with intrinsically safe barriers for pump 
operation and level alarms. This controller shall be the primary 
controller for the pump station.

4) The controller is a self-contained device and shall monitor and 
control the operation of all pumps and alarms. Status information 
for the pumps, pump fault status, mode of operation, next pump 
to start status and level alarms shall be clearly indicated on the 
front display.

5) The controller shall allow all essential operating parameters to be 
adjusted via the front keypad or via a communication port as a 
connection link to other MultiTrode equipment or other "smart" 
monitoring and control equipment either on or off the station site. 
These parameters shall include setting levels, time delays, probe 
sensitivities, pump alternation, hand-off-automatic selection and 
fault resets. Level information is accepted from a MultiTrode 
probe or an analog device as either 4-20 mA or 0-10 V and the 
controller keypad can be disabled to prevent unauthorized 
keyboard entry.

iv. CONTROL PANEL ANCILLARY EQUIPMENT

1) ELAPSED TIME METER: Individual pump UL Listed 120 
VAC non-resettable elapsed time meters (6 digit and tenths) shall 
be mounted on the dead front door to indicate and record the 
number of each pump's running hours.

2) SYSTEM STATUS INDICATORS: Indicator lights shall be 
mounted on the dead front door and include the following:

I. Green – Pump Run, individual lights to indicate pump has 
been called to run.

II. Red – Pump Fault, individual lights to indicate the pump 
has failed for whatever reason.

III. White – Power On indicates power is on to the MCC.



IV. Amber – Hi-Level or Hi-hi Level Alarm Light.

3) MOTOR THERMAL SENSORS AND SEAL LEAKAGE 
MONITORING: The Multi-Smart pump controller shall monitor 
the embedded motor thermal sensors and pump seal leakage 
sensors when available within the pump. The circuitry shall 
operate on the current sensing principle whereby any changes 
reflecting high motor temperature or fluid intrusion into the 
pump will either stop or prevent the pump from starting. An 
illuminated light on the controller shall indicate the failure mode 
and the status will be sent to the SCADA through connections to 
the external contacts provided for the SCADA. The status of the 
pumps shall be indicated by LED lights on the face of the 
controller, as status indicator lights on the dead front door and by 
signal to the dry contacts for the remote SCADA system.

4) VISUAL AND AUDIBLE ALARM SYSTEM: All alarm 
components shall be UL Listed. High wet well level conditions 
shall be sensed by either the primary probe sensors or the 
redundant Hi-hi Level float, which shall cause the alarm light and 
the alert horn to come on. The alarm light shall be a MCC 
externally top-mounted weatherproof, shatterproof, flashing red 
light fixture with a 130 VAC incandescent 40 Watt bulb, which 
shall flash until the alarm condition ceases. The alarm horn shall 
emit a sound of not less than 90 db at 10 feet and shall have a 
manual silence switch, in order for the operator investigating the 
alarm condition to silence the alarm horn.

5) CONDENSATE HEATER: An internal UL Listed 100-watt 120 
VAC condensate heater recognized for industrial control panels 
shall be provided to minimize condensation within the control 
panel. The heater shall be thermostatically controlled to maintain 
the temperature above the dew point.

6) VENTILATION FAN: Adequate ventilation fan(s) shall be 
provided for all MCC's. The fan shall be a UL Listed 120 VAC 
NEMA 4X stainless steel device, suitably sized to maintain 
temperatures below the maximum recommended by the 
transformer, VFD, and/or SSRV manufacturer.

7) OPERATOR'S TROUBLE LIGHT: An internal UL Listed 
fluorescent trouble light 120 VAC sized appropriately for the 
enclosure size shall be installed to illuminate the interior 
compartments of the enclosure and shall operate via a micro 
switch so that when the dead front door is opened, the interior 
compartment is illuminated automatically.



8) SCADA INFORMATION FOR REMOTE MONITORING: 
Separate dry contacts shall be factory wired to individual 
terminals to provide operational information and status data to 
the remote off- site SCADA system. The following contacts shall 
be provided as a minimum:

I. Pump Status (Individual Alarms for Each Pump)

(i) Pump Run

(ii) Pump Overload

(iii) Pump Seal Leakage Alarm

(iv) Pump Soft Start Starter Failure (if used)

II. Power Status

(i) Phase Loss
(ii) Normal Power Failure

III. Generator Status

(i) Generator Run

(ii) Emergency Power (Transfer Switch Activation)

(iii) Generator Common Alarm (to be wired to all 
additional generator alarms)

IV. Alarm Status

(i) Wet well Hi-Level

(ii) Wet well Hi-Hi Level

(iii) Pump Station Disabled

9) LIGHTNING ARESTOR: The lightning arrestor shall be UL 
Listed and meet the requirements of NEC Article 280, 
ANSI/IEEE C62.41- 1991 as an appropriate 3 phase service 
device with a maximum 600 Volt phase to ground rating.

10) LIGHTNING TRANSIENT PROTECTION: Each complete 
suppression device shall be rated at 650 VAC phase-to-ground 



maximum and be UL listed as a secondary surge arrestor, bear 
CSA certification and meet both the standards of ANSI/IEEE 
C62-11- 1987 NEC Article 280 for suitability in indoor and 
outdoor applications and service entrance locations. It shall be 
selected for proper operation based on the full load capacity of 
the MCC and operate at a speed and of sufficient capacity to 
protect the MCC and associated equipment in case of lightning-
transient/power surges.

11) PHASE MONITOR: A UL Listed, line voltage rated, adjustable, 
phase monitor shall be installed to sense high and low voltage, 
loss of power, phase reversal and loss of phase and shall indicate 
which fault has occurred. The self-indicating phase monitor shall 
provide troubleshooting analysis of the MCC service power via 
red, green or flashing lights, with a legend printed on the front of 
the device. The control circuit shall de-energize upon sensing any 
of the faults and shall automatically restore service upon return 
to normal power. An auxiliary dry contact shall be provided for 
SCADA indication.

12) WET WELL LIQUID LEVEL SENSORS: For the purposes of 
standardization and appropriate interface with the Multi-Smart 
primary controllers and redundant devices, all conductivity 
probes or pressure transducers (MTPT) shall be as manufactured 
by MultiTrode, Inc. of Boca Raton, FL. All liquid level floats 
shall be as manufactured by ITT Flyght Corporation of Trumbull, 
CT. Cable lengths shall be as shown on the plan drawings and as 
confirmed by the written specifications with a minimum of 10-
feet of additional cable for field connection and fit.

13) PORTABLE GENERATOR (BY OTHERS) REQUIREMENTS:

I. Main and emergency breakers shall be interlocked using a 
walking beam type interlock. While both breakers may be 
in the "off" position at the same time, the walking beam 
shall not allow both breakers to be in the "on" position 
simultaneously.

II. The MCC shall have a UL Listed emergency generator 
receptacle mounted to the right-side exterior of the MCC 
enclosure and shall, for standardization purposes, be as 
manufactured by Crouse Hinds, Model AR1042 (100 Amp, 
480 VAC/230 VAC) or AR2042 (200 Amp, 480 VAC/230 
VAC).

14) PERMANENT GENERATOR REQUIREMENTS: The 



Automatic Transfer Switch shall be located outside of the MCC 
enclosure for any pump station with a permanently installed, 
stand-by generator and shall be provided by the generator 
supplier. Generator status indicators shall be provided by the 
MCC manufacturer as previously described.

v. CONTROL PANEL MISCELLANEOUS REQUIREMENTS

1) DRAWINGS: A final, "as built" schematic drawing encapsulated 
in clear self-adhesive laminating plastic shall be affixed to the 
inside of the front outer door with defining legends as well as 
other required and appropriate information, warning stickers and 
UL Certification Serial Number.

2) PRE-SHIPMENT FACTORY QUALITY ASSURANCE 
TESTING: All pump station control panels (MCC's) shall be 
tested on the designated service power for all specified functions 
to the maximum extent practicable in the manufacturer's shop 
prior to shipping to assure proper operation and integrity of the 
MCC. The owner may elect to be present during such testing and 
shall coordinate such with the manufacturer if desired.

3) FIELD START-UP OF PUMP STATION:

I. The contractor shall coordinate and provide assistance as 
necessary to the pump manufacturer or their designated 
representative, the generator supplier or their designated 
representative and the MCC manufacturer for field start-up 
of the station at an appointed time with appropriate 
supervision by the owner.

II. No pump shall be started without the express approval of the 
on-site pump representative and no power shall be applied 
to the MCC for the purposes of operating the pump(s) 
without the express approval of the on-site MCC 
manufacturer representative and no generator power shall be 
applied without the express approval of the generator 
supplier.

III. A start-up report shall be written and forwarded to both the 
contractor and owner within ten (10) business days of the 
final start-up activity approving the successful installation 
and start- up operation of the pump station.

IV. The MCC manufacturer shall provide operation and 
maintenance training to the operators available or as 



otherwise arranged by the contractor on behalf of the owner 
and shall turn over a minimum of three (3) sets of O & M 
manuals to the senior owner representative present.

4) MANUFACTURER'S WARRANTY: The manufacturer of the 
MCC shall warrant the control for design, materials and 
workmanship for a period of five (5) years from the date of 
shipment. Such warranty is limited to repair or replacement as 
necessary for the proper operation of the pump station and as 
determined by the manufacturer and does not provide for 
alterations, modifications or interference by others, negligence, 
willful destruction or misuse or acts of God.

5) PUMP CONTROL PANEL /MOTOR CONTROL CENTER 
(MCC) MANUFACTURER: The MCC manufacturer shall be 
currently certified by Underwriter Laboratories, Inc. as a UL 
508A and UL 698A control panel shop for the design and 
fabrication of Industrial Control Panels for Hazardous Locations 
and shall be approved to certify, assign and affix individual UL 
serial numbers for each control built to applicable UL standards 
with appropriate addenda. The control manufacturer shall further 
be UL 914A approved to field configure, adapt and modify non-
UL controls to UL standards suitable for field certification, 
assignment and affixing of an individual UL serial number.

6) STORAGE: All pump control panels shall be stored on pallets 
and out of all possibility of sustaining weather-related damage 
from wind, snow, ice, rain, lightening or other unforeseen 
incidences which may allow damage such as vehicular traffic, 
construction, vandalism, tampering or curiosity.

7) GROUNDING: The MCC shall be grounded in accordance with 
Article 250 of the National Electric Code with no deviations 
permitted.

8) WIRE CONDUITS: Pump power cables shall be run in conduit 
separate from conduit containing cable from the sensors (probes, 
floats or transducers). Conduits shall be appropriately sized, 
planned and installed to protect the cables entering the wet well 
and to allow easy replacement of the sensors and cables if 
necessary. Conduit entry into the MCC enclosure shall use "seal 
offs" to prevent gas or moisture intrusion from the wet well.

vi. Generator Requirements

1) All sewer lift stations shall have a standby electrical generator 



with an electronic transfer switch that will automatically switch 
the station to generator power when the electric utility power 
system fails. The generator shall self-test at least once per week. 
Telemetry is required on all lift stations regardless of basin and 
shall monitor the status of the generator.

2) The standby generator shall be commissioned in accordance with 
NFPA 110 Standards. Provide factory test, startup by a supplier 
authorized by the manufacturer, and on-site testing of the system.

3) The generator shall be housed in a weatherproof enclosure. Quiet 
site soundproofing shall be provided to reduce noise to 70 db at 
a distance of 7 meters for diesel powered generators.

4) The entire standby generator set shall be warranted for a period 
of five years from the date of commissioning.

5) Outdoor weather-protective housing with critical grade exhaust 
muffler shall be installed. The housing shall have hinged side 
access doors and a rear control door. All doors shall be lockable. 
All sheet metal shall be primed for corrosion protection and finish 
painted with the manufacturer's standard color. Vibration 
isolators as recommended by the generator set manufacturer shall 
be provided. The generator must be mounted far enough away 
from obstructions to allow all doors to be opened 90º. All 
conduits and gas lines shall be installed underground. Equipment 
shall be installed on concrete housekeeping pads. Equipment 
shall be permanently fastened to the pad in accordance with 
manufacturer's instructions and seismic requirements of the site.

6) Generator shall be supplied with all auxiliary systems necessary 
for operation (i.e. batteries, battery charger, block heater, etc.).

7) Engine mounted, thermostatically controlled, coolant heater(s) 
shall be required for each engine. Heater voltage shall be as 
required by the manufacturer. The coolant heater shall be UL499 
listed and labeled.

I. The coolant heater shall be installed on the engine with 
silicone hose connections. The coolant heater installation 
shall be specifically designed to provide proper venting of 
the system. The coolant heaters shall be installed using 
quarter turn ball valves to isolate the heater for replacement 
of the heater element. The quarter turn ball valves shall 
allow the heater element to be replaced without draining the 
engine cooling system or significant coolant loss.



II. An AC power connection box shall be provided for a single 
AC power connection to the coolant heater system.

III. The coolant heater(s) shall be sized as recommended by the 
engine manufacturer to warm the engine to a minimum of 
100F (40C) in a 40F ambient, in compliance with NFPA 
110 requirements, or the temperature required for starting 
and load pickup requirements of the particular lift station.

8) The generator set shall operate at 1800 rpm and at a voltage of as 
specified by the City. The power supply shall be three-phase, 
four-wire, and 60 hertz. Voltage regulation shall be plus or minus 
1.0 percent for any constant load between no load and rated load. 
Random voltage variation with any steady load from no load to 
full load shall not exceed plus or minus 0.5 percent. Frequency 
regulation shall be isochronous from steady state no load to 
steady state rated load. Random frequency variation with any 
steady load from no load to full load shall not exceed plus or 
minus 0.25%. An electronic governor system shall provide 
automatic isochronous frequency regulation.

9) The generator set shall be provided with a mounted main line 
circuit breaker, sized to carry the rated output current of the 
generator set on a continuous basis.

10) The standby power system shall include an automatic transfer 
switch. Transfer switch shall be rated for 100% of full load. This 
switch shall be provided with indicators for all phases of 
operation and be equipped with a fully programmable timer for 
exercising the equipment. The switch must be selectable for load 
or no load. The switch shall be configured with in-phase 
transition or neutral delay.

11) The generator shall be load tested at 100% full load on site for a 
period of four hours using resistive load banks. Notify the City 
inspector prior to test, and provide certification letter from the 
manufacturer.

12) Three complete sets of O & M manuals and keys shall be 
provided for the generator and the automatic transfer switch.

13) The generator control system must include a programmable 
control device to allow automatic start-up and test functions. Test 
functions can be programmed for daily, weekly or monthly 
testing. Connections for remote monitoring of function and 
failure must be provided.



14) Pump stations are required to have continuous standby power. All generators shall be diesel powered with 100 gallons minimum fuel storage capacity or 24-hour operating time, whichever is greater. Fuel storage shall be accomplished by the use of corrosion-resistant double wall sub-base fuel tank only; no underground storage will be allowed. A leak detection device shall be provided in the interstitial space for sensing fuel leakage. The device contact shall be connected to the generator control panel terminals for telemetry. Fuel containment and spill prevention, if needed, shall conform to the Georgia Environmental Facilities City and US Environmental Protection Agency requirements. A Spill Prevention, Control, and Countermeasure (SPCC) plan shall be prepared in accordance with Code of Federal Regulation (CFR) 40, Part 112.

15) Consideration of an engine driven pump or standby pump station 
in lieu of a generator will be considered on a case-by-case basis 
at the sole discretion of the City.

16) Generators can be obtained from the following 
manufacturers/representatives:

I. Caterpillar

II. Cummins-Onan

III. MTU Detroit

17) The generator set shall be serviced by a local service organization 
that is trained and factory certified in generator set service. The 
supplier shall maintain an inventory of critical replacement parts 
at the local service organization, and in-service vehicles. The 
service organization shall be on call 24 hours per day, 365 days 
per year.

18) The generator manufacturer shall provide a 60-month 
comprehensive warranty to include parts and labor. The warranty 
shall be comprehensive. No deductibles shall be allowed for 
travel time, service hours, repair parts cost, etc.

19) Transfer switches shall be in NEMA-4X enclosure obtained from 
the following manufacturers/representatives:

I. Cummins-Onan

II. ASCO

III. GE Zenith

20) The transfer switches shall be configured to switch back when 
power is restored to the station.

21) The generator shall be installed on a suitably sized concrete pad 
and a generator ground grid shall be provided. The ground grid 
design shall be in accordance with the National Electric Code 
(NEC) and subject to City approval. 

22)  The equipment supplier shall provide training for the facility 
operating personnel covering operation and maintenance of the 



equipment provided. The training program shall be not less than 
4 hours in duration. Training date shall be coordinated with the 
facility owner. 

vii) Spare Parts  

1) Lift stations shall be supplied with a spare complete pump/motor 
combination plus a complete set of manufacturer’s recommended 
spare parts.

 
IT IS SO ORDAINED on this the _______ day of December 8, 2020.

________________________
       Gil McDougal, Mayor

Attest:

_______________________
   Alisa Doyal, City Clerk
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SUBJECT: Purchasing a IAlJFord F-250 Service truck
AGENIIA n.tTE: MarJrr gtr,2a2l

IIATE fd.nPAREI): Febru ary 25, 2A21
PREPARED BY: NiC GTiffiN

AMOUNI: $33,932.00
GL ACCQUNT #: 350-4900-5422AA
FUNIIINS SOTIRCE: General Fund Capital
BUI}GETED ITEM? YeS

BACKCROUND: Currently the Building and Fleet technician have a 2012 F-150 and a1999
F-150, botlt are equipped with regular beds. We are looking to add to that fleet with this new
budgeted vphicle. Our departrnent has added a building maintenance technician position. This
position wifl require a vehicle so t]rat employee can get to all of the facilities and city owned
properties. A truck with a service body will benefit the departrnent with allowing us to haul
multiple and various tools that are needed for different work scopes.

StaJf has bden told by various dealerships that Ford has stopped producing F-250s that are
equipped *littt U*i, Lptions that the City requires. We have attempted to get a state bid for a
new build from Don Rich Ford. They have told us that they are no longer available for orders.
Staffhas found this truck on the lot at Peach State Ford. This dealerstrip nur put the government
concession bn this vehicle allowing them to reduce the price substantially. We have budgeted
$46,000 to furchase this vehicle. The vehicle with the 6ody will cost $3-3,932. This *ilflerre
us funds to irp-fit the vehicle with caution lights and equipment. It will also leave firnds available
to transfer for the purchase ofan unbudgeted vehicle.

STAFF RECOMMENDATION:
Staff recommends purchasing a2021Ford F-250 from Peach state Ford.

IMPACT: 1

p*"fr*ing this vehicle will help the Building and Fleet Deparhnent perform their job
tasks with a reliable vehicle. This will keep maintenance and repair costs lower. It will also help
them be mofe efficient while performing their operational duties.

MOTION:1
I move that we authorize the City Manager to purchase a2021F-250 from Peach State

Ford in the {mount not to exceed $33,932.00.

PURPOSS: To purchase a2021Ford F-250 truck with a service body bed.
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SUBJECT] purcnasing a2021Ford F-250 Crew cab
AGENDA Danr: March gn,2ozl

DATE PR+PARED: February 25,2021
PREPARED BYr Nic Griffin

AMOIINTT $30,788.00
cr, lccotnru #z 35o-7220-s4z2oo
fUXOI}VG SOURCE: General Fund Capital Projects
BUDGET$D ITEM? No - Budget Amendment to be Presented3-9-2021

PURPOSE: To purchase a2021Ford F-250 Crew cab for the Building lnspection deparfinent.
i

BACfCnbUVn: The Cityhas hired an additional building inspector. The deparunent is
currently r.rfirg a personal truck as well as a borrowed truck from a different depar&nent. Staff is
unable to ohder a new build F-250 on state contract due to being told that Ford is not producing
any of the l]ower model F-250s right now. This truck is on the lot at Peach State Ford. Peach
State has ppt the government concession on this vehicle lowering the cost substantially. This
truck was 4ot budgeted but we have savings from other vehicles purchased previously that will
supply the needed funds. This truck will cost $30,788.00.

STAFF ntCOnmmNDATION:
Sffirecommends purchasinga}O2l Ford F-250 from Peach state Ford.

IMPACT:
Pur+chasing this vehicle will help the Building Inspection Depar0nent perform their job

tasks with a reliable vehicle. This will keep maintenance and repair costs lower. It will also help
them be more efficient while performing their operational duties-.

MOTIONI
I r:{ove that we authorize the City Manager to purchase a2021F-250 from Peach State

Ford in an]amount not to exceed $30,788.00.
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SUBJECT: 2021 Community Development Grant Disbursement-VR Golden City Lions Club
AGENDA DATE: 3.9.21

DATE PREPARED: 2.24.21
PREPARED BY:  Janet Chumley

AMOUNT: $6,970.00
GL ACCOUNT #: 73050
FUNDING SOURCE: General Fund
BUDGETED ITEM? Yes

PURPOSE: The Villa Rica Community Development Grant Program has been established by the City of 
Villa Rica to foster and fund activities, projects, special events, sporting events and programs that promote 
eligible tourism and cultural activities within the City. The City intends the grant program to be used to 
increase economic activity by bringing tourists to the City through the development of local events, 
festivals, and sporting events. Eligibility is broadly defined to encourage wide participation and innovative 
proposals.

BACKGROUND: The core goal of the program is: 
 - To promote the City of Villa Rica within the City boundary and beyond.
 - To provide support for local community groups or tax-exempt organizations under section 501(c)(3) of 
the Internal Revenue Code who promote the City.
 - To enhance neighborhood vitality and economic development so that all citizens and visitors may 
participate in the diverse cultural life of the City. 
- To promote the businesses within the City. 

NOTES: Villa Rica Golden City Lions Club has applied for the 2021Villa Rica Community Development 
Grant requesting $6,970.00 to host the 2021 Taste of Villa Rica to be held Saturday, October 2, 2021 from 
11 am – 4 pm at The MILL Amphitheater.

STAFF RECOMMENDATION: Staff recommends awarding the 2021 Villa Rica Community 
Development Grant to the Villa Rica Golden City Lions Club in the amount of $6,970.00 for the 2021 Taste 
of Villa Rica.

IMPACT: POSITIVE: Important financial assistance will be giving to programs that culturally and 
economically are beneficial to the City of Villa Rica.

MOTION: I move to approve the Villa Rica Golden City’s Lions Club application for the 2021 Villa Rica 
Community Development Grant in the amount of $6,970.00 for the 2021 Taste of Villa Rica.
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Villa Rica Community Development Grant Program 
 
 

Program Goals 

The Villa Rica Community Development Grant Program has been established by the City of Villa Rica to foster and fund 
activities, projects, special events, sporting events and programs that promote eligible tourism and cultural activities within 
the City. The City intends the grant program to be used to increase economic activity by bringing tourists to the City through 
the development of local events, festivals, and sporting events. Eligibility is broadly defined to encourage wide participation 
and innovative proposals. The core goals of the program are: 

 
- To promote the City of Villa Rica within the City boundary and beyond; 
- To provide support for local community groups and tax-exempt organizations under section 501(c)(3) of the 

Internal Revenue Code who promote the City; 
- To enhance neighborhood vitality and economic development so that all citizens and visitors may participate in the 

diverse cultural life of the City; and 
- To promote the businesses located within the City. 

 

Funding Source and Application Due Date  

 
The program receives its funding from the City of Villa Rica General Fund in an annual appropriation by the City Council. 
Please note that the City is not obligated to award funding dollars. The funds are awarded on a competitive basis. 

 
2021 Available Funds: $20,000 

Application Due Date: Wednesday, May 5, 2021 by 5 pm 

Submit Applications to: The Office of Economic Development 
106 Temple St. 
Villa Rica, GA 30180 
 

** Please note, if the event does not occur, the money granted must be returned to the City of Villa Rica** 
 

Eligible Activities  

 
The City of Villa Rica believes that assisting local community-minded groups is an investment in the continued quality growth 
of the City. For this reason, the City views its financial assistance role as that of a catalyst, helping to augment and strengthen 
activities. Such activities that may be considered for funding include projects, festivals, special events, sporting events and 
programs that promote eligible tourism and cultural activities. All funded activities must take place within the Main Street 
Service Delivery Area. 
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Eligible Funding Entities 

Those eligible for funding include local community groups or tax-exempt organizations under section 501(c)(3) of the Internal 
Revenue Code within the city limits of Villa Rica who can demonstrate that the eligible activity will promote and benefit the City. 
Activities ineligible for funding include any event that occurs outside the city limits of Villa Rica; private events that are closed to 
the general public; deficit or debt reduction; lobbying; building construction or renovation; and purchase of equipment or real 
property. These events would take place at The MILL Amphitheater located at 106 Temple St., Villa Rica, GA 30180. 

 

Americans with Disabilities Act (ADA) Compliancy 

Applicants are required to hold their activities in physically accessible spaces, providing reasonable accommodation for 
persons with disabilities. All funded organizations must provide written statements that may include a diagram, describing 
their plan to provide an accessible space. Examples: restroom facilities, parking, unimpeded path to an event, etc. 

 

Reporting Requirements  

 
For 2020, every applicant must submit their application detailing activities, expenses and revenues associated with the 
project has to be submitted to the Office of Economic Development by Wednesday, May 5, 2021 by 5 pm. Each applicant is 
required to maintain accounts, accurate financial records and other evidence to justify costs incurred and revenues 
acquired relating to their project. Invoices and receipts are required. If, in the sole discretion of the City of Villa Rica, an 
applicant fails to adequately perform the services of any contract, the City has the right and authority to terminate the grant 
without further obligation. Project extensions will only be granted under extreme circumstances. Items to be included in the 
final report: 

 

- Total project cost including detailed records of expenditures and revenues; 
- Invoices and receipts to substantiate costs; 
- Approximate number of participants and pictures of the event, to be submitted on electronic media such as a thumb 

drive, CD-ROM or DVD; 
- Narrative outlining the impact of the project; 
- SWOT analysis to evaluate the Strengths, Weaknesses, Opportunities, and Threats of the project. This form will be 

provided to applicants after approval of funding and execution of any agreements with the City. 
 
*Please note, if the grant money is not all disbursed by May 5, 2021, the Main Street Advisory Board reserves the right to 
review and accept other applications until Wednesday, September 1, 2021 by 5 pm. 

 

Review Criteria 

The Main Street Advisory Board will review and rate each application based on the established goals and the criteria listed 
below. The board members will vote to approve the applications and dollar amount each applicant will receive with a majority 
vote required for approval. The approved applications will be taken before City Council for final approval. The stated criteria 
are used by the City Council as a guide to evaluate projects. Since no project scope is exactly the same, the City Council 
has flexibility to determine which projects best fit the needs of the City. Applications seeking funding to cover 100% of project 
costs are less likely to be approved. The City Council is not obligated to award any funds or the amount requested on an 
application. The stated criteria (see below) are used by the City Council as a guide to evaluate projects. 

 
Project 

o Detailed project proposal 
o Location and public facilities and resources needed 
o Innovation and creativity of the project and marketing plan 
o Ability to highlight community strengths and the diverse cultural life of the City 
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o Anticipated attendance broken out by City residents versus non-city residents 
o Compliancy with the Americans with Disabilities Act 

o List of City businesses or business organizations anticipated to be involved in event 

 

Organization 

o Organization’s history, mission and stated goals 
o List of individuals involved (specify paid or volunteer) 

o Prior event experience and success of such programs 

Budget 

o Level of detail in budget proposal and projected revenue 
o Cost for use of any City facilities or resources (buildings, pavilions, staff resources, police security, etc.) 

must be incorporated into any proposal. City staff will verify compliancy with all local and state laws as well 
as coordinate City facilities and resources. 

 

Application Instructions 

Applications with missing forms, attachments or incomplete documentation may not be considered. Please thoroughly 
familiarize yourself with the “Review Criteria” section above. Submit only one completed original application to the City by 
the stated deadline in the “Funding Source and Application Due Date” section above. 

 
Section A: Applicant 

1. Name: The name of the organization that will be responsible for the contract. If applying as an organization, 
give the name of the person to contact for additional information about the application. 

2. Mailing Address: The complete mailing address. 
3. Telephone Day/Evening: The numbers where applicant/contact person can be reached. 
4. Email: The email address where applicant/contact person can be reached. 
5. Fax (optional): The number where applicant/contact person can receive fax correspondence. 

6. Status: The date of tax‐exempt letter and date of incorporation in the State of Georgia. 
7. Funding History with Villa Rica: Indicate Yes or No. If Yes, how much funding was awarded? Were there 

any funds left over? Indicate Yes or No. If Yes, how much? 
 

Section B: Project 
1. Project Title 
2. Schedule: Calendar of events (if requesting public facilities, you must check on availability prior to applying). 
3. Hours of Operation: Provide the start and end time for the event each day it will be operating. 
4. Amount Requested: Provide amount requested in support of this project. Please note that applications seeking 

funding to cover 100% of project costs are less likely to be approved. 
5. Funds Disbursement Date: Provide the date the funds are requested to be disbursed. 

 
Section C: Certification 

1. Authorized Official: Title and original signature of person authorized on behalf of organization to enter into a 
legal, binding agreement with the City of Villa Rica. 
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Section D: Project Narrative (attachments to the application are required) 
1. Summarize the organization’s mission and goals. 
2. Discuss the staff/volunteer’s qualifications and past work. Include the approximate number of staff or volunteers 

associated with the project. 
3. Discuss prior project successes. This can include photographs. 
4. Summarize the proposed project including innovative and creative tools/methods of promoting the project and 

strengths of the City as well as the location. 

5. Discuss the approximate number of participants expected. If the proposed event has occurred in the past, 
detail the approximate number of participants. 

 

Section E: Accessibility (attachments to the application are required) 
1. Is the facility where the project(s) takes place physically accessible? If not, indicate plans to make it accessible 

and methods used to serve physically challenged participants. Provide a narrative and diagram, if appropriate. 
2. Describe plans to meet the Americans with Disabilities Act requirements. 

 

Section F: Project Budget (attachments to the application are required) 
Provide a spreadsheet printout or similar chart. A sample budget has been attached to this application. Some of the items 
below may not apply to every project. Liability insurance may be required for each event. 

1. Outside Fees and Services (Administrative, Technical and Professional Services): Show project specific 
payments to individuals and firms who are not normally considered employees of the applicant for services. 
Include fees for administrative, technical and professional services. 

2. Space Rental: Show project specific payments for rental of office, rehearsal, theater, hall, gallery and other 
such spaces. 

3. Travel: Show all costs for travel directly related to the project. 
4. Marketing/Promotion and Printing: Show all costs for marketing/publicity/promotion specifically identified with the 

project. Do not include payments to individuals or firms that belong under “Personnel” or “Outside Fees and 
Services.” Include the costs of newspaper, radio, television and internet/social media advertising, printing and 
mailing of brochures, flyers and posters, or other media types. 

5. Remaining Operating Expenses‐Equipment: Show equipment rental or purchases specifically related to the 
project. 

6. Remaining Operating Expenses‐Supplies: Show supply expenses including scripts, scores, lumber, nails, 
postage, photographic supplies, publications, sets, props, office supplies, etc. 

7. Remaining Operating Expenses‐Utilities: Show utility expenses including electricity, telephone, heating, etc. 
8. Remaining Operating Expenses‐Other: Show any additional operating expenses including insurance, non‐ 

structural renovations or improvements, permits, storage, shipping, hauling, etc. 
9. Discuss revenue generated in past years or projected revenue. 
10. Please note any other funding from other organizations. 



Adopted 03/26/2019  

Villa Rica Community Development Grant Program 
Section A: Applicant 

1. Name of Organization:    

Contact Person (if different than above):    

2. Mailing Address:    
 

3. Telephone Day: Evening:    
 

4. Email: 5. FAX (optional):    
 

6. Date of Tax-Exempt Number and date of Incorporation in Georgia:    
 

7. Number of Years in City of Villa Rica:    
 

8. Have you ever received funds from the City of Villa Rica?  If Yes, most recent funding amount?    
 

Were there any residual funds at the completion of the project?  If Yes, how much?    
 

Section B: Project 

1. Project Title:    
 

2. Scheduled Start and End Dates:    
 

3. Hours of Operation Each Day:    
 

4. Amount Requested: 5.  Funds Disbursement Date:  _ 
 

Section C: Certification  
 

 

Signature of Authorized Official/Individual Date 
 
 

Printed Name of Authorized Official/Individual Title of Authorized Official/Individual 
 

Sections D-F: Project Narrative, Accessibility and Project Budget 

Sections D-F requires an attachment as indicated in the “Application Instructions” accompanying this form. 
 

For Official Use Only 

Approved:  Approved by:  Date: _  Grant Amount:    
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Sample Event Budget 

 
Provide a spreadsheet printout or similar chart to accompany your Villa Rica Community Partnership Grant application. 

 
 

 

EXPENSES AMOUNT $ 

Facility rental  

Parking  

Security  

Food  

Service  

Entertainment  

Speakers  

Transportation  

Hotels  

Equipment rental:  

Barriers  

City Employee Wages  

Security  

Tables  

Tents  

Chairs  

Concession  



Adopted 03/26/2019  

EXPENSES AMOUNT $ 

Printing 
 

Save-the-Date/Invitations/Tickets 
 

Brochures/Posters/Fliers/Press Packets 
 

Signage 
 

Bid Sheets/Programs 
 

Postage/Mail House 
 

Credit Card Fees 
 

Photography 
 

Total 
 

 

 

REVENUES AMOUNT $ 

Ticket Sales (minus complimentary tickets) 
 

Regular 
 

Patron 
 

Donations/Pledges 
 

Sponsorships/Grants 
 

Program Ads 
 

Raffle Tickets 
 

Contest Tickets 
 

Food 
 

Bar 
 

Silent/Live Auction 
 

 

NET INCOME (or LOSS) 
 

 

Income less Expenses: $   
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SUBJECT: Worker’s Comp 2021 Renewal  
AGENDA DATE: 03/09/2021

DATE PREPARED: 03/05/2021
PREPARED BY:  Stephanie Rooks

AMOUNT: 160,696.00
GL ACCOUNT #:  Charged to each departmental fund
FUNDING SOURCE: General Fund
BUDGETED ITEM?  Yes

PURPOSE: To renew our Worker’s Compensation Insurance for 2021-2022.

BACKGROUND:  Worker’s Compensation Insurance is a state requirement.  This insurance pays 
for medical claims for injuries sustained at work and if the employee is out of work for over seven 
days it will pay 60% of their salary.  We have used BITCO for the past several years and are 
pleased with the working relationship.

Their quote is organized by occupational categories.  The associated cost for all but one category 
has decreased since last year.  The experience modification has also improved.  The total estimated 
cost for the upcoming policy year is $160,696.  The exact amount will be calculated using an audit 
of our actual payroll and the quoted rates.  There is a $2,500 deductible per incident.

STAFF RECOMMENDATION: Approval 

IMPACT: This plan would cover our employees from March 10, 2021 through March 10, 2022

MOTION: I move to approve the worker’s compensation policy from Bitco for the period of 
March 10, 2021 to March 10, 2022



Class Code Description 2019 / 2020                                                            
               Actual

2020/2021                                                   
Projected

2021/2022                                                   
Projected

Rate Payroll Premium Rate Payroll Premium Rate Payroll Premium
7380 Drivers 7.1 $ 37,175.00 $ 2,639.00 6.91 $ 31,502.00 $ 2,177.00 6.77 $ 37,175.00 $ 2,517.00
7520 Waterworks 4.42 $ 716,323.00 $ 31,661.00 4.25 $ 609,346.00 $ 25,897.00 4.00 $ 716,323.00 $ 28,653.00
7580 Sewage Disposal Plant 4.59 $ 431,196.00 $ 19,792.00 4.16 $ 385,277.00 $ 16,028.00 4.23 $ 431,196.00 $ 18,240.00
7720 Police Officers 4.15 $ 2,400,583.00 $ 99,624.00 4.25 $ 2,068,877.00 $ 87,927.00 4 $ 2,400,583.00 $ 96,023.00
8380 Auto Mechanics/Shop 4.32 $ - $ - 3.98 $ - $ - 3.85 $ - $ -
8742 City Administrator 0.4 $ 387,437.00 $ 1,550.00 0.33 $ 326,846.00 $ 1,079.00 0.33 $ 387,437.00 $ 1,279.00
8810 Clerical Office 0.2 $ 1,599,316.00 $ 3,199.00 0.17 $ 1,412,268.00 $ 2,401.00 0.16 $ 1,599,316.00 $ 2,559.00
9015 Building/Prop Management 5.58 $ 174,429.00 $ 9,733.00 5.45 $ 249,645.00 $ 13,606.00 5.19 $ 174,429.00 $ 9,053.00

9063
YMCA, YWCA, YMHA or YWHA, 

Institution - All Employees & 
Clerical

1.39 $ 52,678.00 $ 732.00 1.35 $ 32,353.00 $ 437.00 1.34 $ 52,678.00 $ 706.00

9101 School - All Other 6.5 $ 106,602.00 $ 6,929.00 5.92 $ 102,806.00 $ 6,086.00 5.73 $ 106,602.00 $ 6,108.00
9102 Lawn Maintenance 6.06 $ 227,216.00 $ 13,769.00 5.67 $ 260,139.00 $ 14,750.00 5.41 $ 227,216.00 $ 12,292.00
9402 Public Works 11.16 $ 560,144.00 $ 62,512.00 11.16 $ 441,711.00 $ 49,295.00 9.92 $ 560,144.00 $ 55,566.00
9403 Garbage Refuse/Collecting 14.15 $ 195,647.00 $ 27,684.00 13.59 $ 192,604.00 $ 26,175.00 12.76 $ 195,647.00 $ 24,965.00
9410 City Employees NOC 6.55 $ 588,457.00 $ 38,544.00 5.29 $ 361,740.00 $ 19,136.00 4.98 $ 588,457.00 $ 29,305.00

Total Payrolls $ 7,477,203.00 $ 6,475,114.00 $ 7,477,203.00

Manual Premium $ 318,368.00 $264,994.00 $287,266.00
Increased Limits $3,502.00 $2,915.00 $3,160.00

Deductible ($2,500 Ded) 0.967 ($9,551.00) 0.968 ($8,480.00) ($10,054.00)
Sch Credit 0.75 ($85,888.00) 0.74 ($64,754.00) ($67,794.00)

Drug Free Credit ($19,325.00) 7.50% ($13,822.00) ($14,471.00)
Premium Disc. ($27,886.00) ($19,264.00) ($20,168.00)

Expense Constant $140.00 $140.00 $140.00
Terrorism $2,168.00 $1,878.00 $2,243.00
Exp Mod 1.1 $31,232.00 0.96 ($10,377.00) 0.93 ($19,626.00)

Total $212,760.00 $153,230.00 $160,696.00

Mallory Agency
PO Box 1209 Page 1 of 1

LaGrange, GA 30241

City of Villa Rica - WC Comparison
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SUBJECT:  Approve Bank Signature Cards for New Bank 

 AGENDA DATE:  03/09/2021 
 
DATE PREPARED:  02/24/2021 

 PREPARED BY:  Sarah Andrews 
 

   
 
 
PURPOSE:  To approve bank signers for bank transition.   
 
BACKGROUND:    The Council approved moving from Bank OZK to Synovus on November 10, 
2020.  We were waiting until after the payroll software change in December/January and for the 
completion of the audit field work to proceed with the transition.  Staff met with Synovus last 
week.  One of the first steps is completing the signature cards. 
 
STAFF RECOMMENDATION:  To approve the signers as listed. 
 
For the following accounts: 

1. Pooled Cash 
2. Pooled Cash, Money Market 
3. Payroll 
4. Self-Funded Insurance 
5. Flexible Spending Account 
6. Debt Service 
7. 2015 SPLOST 
8. 2016 SPLOST 
9. Cemetery 
10. CD 

Signers would be: 
• Gil McDougal 
• Michael Young 
• Shirley Marchman 
• Matthew Momtahan 
• Leslie McPherson 
• Danny Carter 
• Tom Barber 
• Alisa Doyal 
• Bobby Elliot   **NEW** 

 
 
 



For the following accounts: 
1. Federal Seizures 
2. State Seizures 
3. PD Miscellaneous 

Signers would be: 
• Michael Mansour 
• Keith Shaddix 
• Scott Parker 
• Tom Barber 

 
For the following account: 

1. Police Explorers 
Signers would be: 

• Michael Mansour 
• Keith Shaddix 
• Scott Parker 
• Michelle Moore 
• Tom Barber 

 
 
IMPACT:  Allows us to start the process with Synovus.  Adding Bobby allows us flexibility in 
instances were one check needs to be signed and City Manager or City Clerk are out of the office. 
 
MOTION:  I move to approve the signers, as listed, for the signature cards with Synovus Bank. 
 



City of Villa Rica March 9, 2021
Exhibit A
Proposed 2021 Budget Amendments

CUSTOMER WRITE OFFS

Source of Funds: General Fund

Item Account Name Account Type Amount
73 505-1590-574000 Bad Debt - Water/Sewer Expense Increase 30,000                
74 505-391130 Transfer in from General Fund Revenue Increase 30,000                
75 540-1590-574000 Bad Debt - Sanitation Expense Increase 5,000                  
76 540-391130 Transfer in from General Fund Revenue Increase 5,000                  
77 100-9000-611505 Transfer to Water/Sewer Expense Increase 30,000                
78 100-9000-611540 Transfer to Sanitation Expense Increase 5,000                  
79 100-1590-574000 Bad Debt - Customer Service Expense Decrease (35,000)               

RECREATION SOFTWARE

Source of Funds: Fund Balance

Item Account Name Account Type Amount
80 100-6120-521300 Technical Expense Increase 10,700                
81 100-381000 Use of Fund Balance Fund Balance Decrease (10,700)               

POLICE VEHICLES BUDGET OVERAGE

Source of Funds: Savings in salaries

Item Account Name Account Type Amount
82 350-3210-542200 Vehicles - Police Expense Increase 14,328                
83 350-391100 Capital Transfers Revenue Increase 14,328                
84 100-3210-511100 Salaries Expense Decrease (14,328)               
85 100-9000-611021 Transfer to GF Capital Projects Expense Increase 14,328                

Source of Funds: Various

Item Account Name Account Type Amount
86 350-7220-542200 Vehicles - Inspections Expense Increase 33,000                
87 350-4900-542200 Vehicles - Maintenance Expense Decrease (10,000)               
88 350-391100 Capital Project Transfers Revenue Increase 23,000                
89 560-4320-542200 Vehicles - Stormwater Expense Decrease (13,000)               
90 560-9000-611110 Transfer to GF Expense Increase 13,000                
91 505-4115-542200 Vehicles - Utility Director Expense Decrease (10,000)               
92 505-9000-611110 Transfer to GF Expense Increase 10,000                

COMBINE VEHICLE SAVINGS FOR ADDITIONAL 
VEHICLE

The budget for Customer write-offs was originally in the general 
fund (Customer Service).  Write-offs posted to Water/Sewer and 

Saniation Funds.

The new recreation software was approved and PO was opened in 
FY 2020, but the software was not implemented and paid for until 

FY 2021.

There was a budget of $198,822 for six patrol vehicles, but the 
total price for the six patrol vehicles after warranties, etc. was 

$213,150.

There were three trucks budgeted for FY2021.  With the savings 
from the trucks, we need to purchase an additional truck for the 

new Building Inspections manager.
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PD COMMUNICATION WITH DOUGLAS CO

Source of Funds: Douglas Co SPLOST

Item Account Name Account Type Amount
93 322-3210-542500 DSPLOST - Equipment - Police Expense Increase 35,000                
94 322-337120 Douglas Co SPLOST Revenue Increase 35,000                

Upgrade PD radios to be able to communicate with Douglas Co law 
enforcement.  Currently, can only communicate with Carroll Co 

side.
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STATE OF GEORGIA    ORDINANCE NO. ____________ 
 
CITY OF VILLA RICA 
 
 

AN ORDINANCE TO APPROVE AN AMENDMENT TO THE BUDGET  
FOR THE FISCAL YEAR 2021 FOR THE CITY  

PURSUANT TO SECTION  2-71 OF THE CITY CHARTER 
 
WHEREAS, the Mayor and City Council adopted the 2021 Budget on _September 29, 
2020__, which incorporated all of the various funds of the City; and 
 
WHEREAS, the Mayor and Council have determined it appropriate to amend the budget 
for the reasons set forth herein. 
 
WHEREAS, the Mayor and Council have reviewed the proposed budget; and 
 
WHEREAS, each of the funds, as amended, has a balanced budget, such that 
anticipated revenues equal or exceed proposed expenditures. 
 
NOW, THEREFORE, the Mayor and City Council of the City of Villa Rica, Georgia, 
hereby ordain as follows: 
 
Section 1. That the City of Villa Rica, Georgia, hereby amends the Budget for Fiscal 
Year 2021, said budget amendment being described as Amendment No. _73-94___, 
attached hereto and incorporated as Exhibit A. 
 
Section 2. That any increase or decrease in appropriations or revenue of any fund or 
for any department; the establishment of new capital projects; or the establishment of 
new grant projects other than those expectations provided for herein, shall require 
approval of the City Council. 
 
Section 3. That the City Manager and his/her designee may promulgate all 
necessary internal rules, regulations and policies to ensure that this Budget Amendment 
Ordinance is followed. 
 
Section 4. This Resolution shall be effective immediately upon its adoption. 
 
1. It is hereby declared to be the intention of the Mayor and City Council that all 
sections, paragraphs, sentences, clauses and phrases of this Ordinance are and were, 
upon their enactment, believed by the Mayor and City Council to be fully valid, 
enforceable and constitutional. 
 
2. It is hereby declared to be the intention of the Mayor and City Council that, to the 
greatest extent allowed by law, each and every section, paragraph, sentence, clause or 
phrase of this Ordinance is severable from every other section, paragraph, sentence, 



clause or phrase of same.  It is hereby further declared to be the intention of the Mayor 
and City Council that, to the greatest extent allowed by law, no section, paragraph, 
sentence, clause or phrase of this Ordinance is mutually dependent upon any other 
section, paragraph, sentence, clause or phrase of same.   
 
3. In the event that any phrase, clause, sentence, paragraph or section of this 
Ordinance shall, for any reason whatsoever, be declared invalid, unconstitutional or 
otherwise unenforceable by the valid judgment or decree of any court of competent 
jurisdiction, it is the express intent of the Mayor and City Council that such invalidity, 
unconstitutionality, or unenforceability shall, to the greatest extent allowed by law, not 
render invalid, unconstitutional or otherwise unenforceable any of the remaining 
phrases, clauses, sentences, paragraphs or sections of the same and that, to the 
greatest extent allowed by law, all remaining phrases, clauses, sentences, paragraphs 
and sections of the Ordinance shall remain valid, constitutional, enforceable, and of full 
force and effect.   
 
4. All ordinances or resolutions and parts of ordinances or resolutions in conflict 
herewith are expressly repealed. 
 
5. The within ordinance shall become effective upon its adoption. 
 
 
SO ORDAINED AND EFFECTIVE this the ______ day of ______________, 2021. 
 
      Approved: 
 
      ____________________________________ 
      Gil McDougal, Mayor 
 
 
       
 
Attest: 
 
______________________________ 
Alisa Doyal, City Clerk 
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SUBJECT:   2021 Budget Amendments #73-94 

 AGENDA DATE:  03-09-2021 
 
DATE PREPARED:  02-25-2021 

 PREPARED BY:  Sarah Andrews 
 
 AMOUNT: See Exhibit A 
 GL ACCOUNT #:   
 FUNDING SOURCE:  
 BUDGETED ITEM?   
  
  
 
PURPOSE:  To adopt ordinance amending the 2021 budget. 
 
 
MOTION:  I move to adopt the ordinance to approve an amendment to the budget for the fiscal 
year 2021 for the City pursuant to Section 2-71 of the City Charter.   















Agenda Item:_______ 

CITY OF VILLA RICA 

City Council Meeting 

Agenda Item Cover Sheet 

 

 
 

SUBJECT: Adoption of a Resolution Approving the Issuance of Tax-Exempt Revenue Bonds 

by the DDA 

 

AGENDA DATE:  March 09, 2021  DATE PREPARED: February 25, 2021   

PREPARED BY:  Tom Barber 

 

AMOUNT: n/a GL ACCOUNT #:  n/a 

FUNDING SOURCE: n/a BUDGETED ITEM?  n/a 

  

  

 

PURPOSE:  To adopt a resolution approving the issuance of tax-exempt Revenue Bonds by 

Arbours of Villa Rica, LLC.  

   

 

BACKGROUND:  The Villa Rica Downtown Development Authority has previously adopted a 

resolution authorizing the issuance of up to $22 million in revenue bonds to finance the 

acquisition, construction, furnishing and equipping of a rental housing community.  The City 

Council must give public approval of the issuance in order for the interest on the proposed Bonds 

to be excluded from the holders’ gross incomes for federal income tax purposes. 

 

STAFF RECOMMENDATION:  Staff recommends adoption of the resolution. 

 

 

IMPACT:   Receiving tax-exempt status should enable the bonds to be issued at a lower interest 

rate. 

 

 

MOTION:  I move to adopt the attached resolution and to authorize the City Clerk to sign and 

certify the accompanying document. 

 



RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

VILLA RICA, GEORGIA APPROVING THE ISSUANCE OF 

REVENUE BONDS BY THE VILLA RICA DOWNTOWN 

DEVELOPMENT AUTHORITY  

WHEREAS, the Villa Rica Downtown Development Authority (the “Authority”) has 

previously adopted a resolution (the “Resolution”) authorizing the issuance of its revenue bonds 

for the purposes described in the Resolution and herein; and 

WHEREAS, on at least seven days’ notice published in The Times-Georgian, a public 

hearing was held at the Holt-Bishop Justice Center, 101 Main Street, Villa Rica, Georgia 30108 

on February 22, 2021 at 6:00 p.m. and via telephone conference call (the “Public Hearing”), 

concerning a proposed issuance by the Authority of its revenue bonds or notes (the “Bonds”), in 

an aggregate principal amount not to exceed $22,000,000; and  

WHEREAS, a Report of Hearing Officer with respect to the Public Hearing is attached 

hereto; 

WHEREAS, the proceeds of the sale of the proposed Bonds, when and if issued, are to be 

used, along with other funds, for the benefit of Arbours at Villa Rica, LLC, a Georgia limited 

partnership (the “Borrower”), to finance the acquisition, construction, furnishing and equipping of 

a rental housing community, to be located on approximately 13.46 acres on the north side of 

Anderson Road near the intersection of Anderson Road and Louise Lane in Villa Rica, Georgia 

(the “Project”); and  

WHEREAS, the proposed Bonds, when and if issued, will be a limited obligation of the 

Authority and do not constitute a general obligation of the State of Georgia, the City of Villa Rica, 

Georgia (the “City”), or the Authority, nor are the Bonds payable in any manner by taxation, but 

are payable solely from the payments made by or on behalf of the Authority, pursuant to an 

agreement between the Authority and the Borrower, which are pledged to the payment of the 

Bonds; and no performance audit or performance review shall be conducted with respect to such 

bond issue; and 

WHEREAS, Section 147(f) of the Internal Revenue Code of 1986, as amended (the 

“Code”), provides, in effect, that in order for the interest on the proposed Bonds to be excluded 

from the holders’ gross incomes for federal income tax purposes, the “public approval” 

requirements of said section must be complied with; and 

WHEREAS, the location of the Project is entirely within the City, and the City Council of 

the City of Villa Rica (the “City Council”) constitutes the elected legislative body of the City and 

is a proper body for granting the necessary public approval; and 

WHEREAS, the Authority has requested that the City Council approve the issuance of the 

Bonds for the purposes stated above, the nature and location of the Project, and the plan of 

financing for the Project with the Bonds; and 

WHEREAS, the City Council finds and determines that it is in the public interest of the 

City Council to grant such approval. 

NOW, THEREFORE, BE IT RESOLVED by the City Council as follows: 
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Section 1. The issuance of the Bonds by the Authority for the benefit of the Borrower 

in an aggregate principal amount not to exceed $22,000,000 for the above-described purposes is 

hereby approved for purposes of Section 147(f) of the Code. 

Section 2. Such approval by the City Council does not constitute any representation 

by the City to the prospective purchasers of the Bonds as to the creditworthiness of the Borrower, 

or the economic feasibility of the Project nor does it create, either expressly or by implication, any 

obligation on the part of the City for the payment of the Bonds or debt service thereon, such Bonds 

and debt service thereon being payable solely from the sources described above. 

Section 3. This Resolution shall take effect immediately upon its adoption. 

ADOPTED this 9th day of March 2021. 

 

 CITY OF VILLA RICA, GEORGIA 

 

 

By:____________________________________ 

Name: _________________________________ 

      Title: __________________________________ 

 

ATTEST: 

 

________________________________ 

City Clerk 

 

[SEAL] 









EXHIBIT B 

HEARING OFFICER REPORT 



Confidential Attorney Work Product 
Privileged and Confidential 

57715538.v1 

Date: February 23, 2021 

Subject: Public Bond Hearing Transcription 

This conference is being recorded 

David Williams Good afternoon.  This is David Williams of Butler Snow law firm. We 
are here at Villa Rica City offices with the various members of the Villa 
Rica Downtown Development Authority. It is now 6:00 o’clock and we 
are going to open up our public hearing that we advertised in the Times 
Georgian.  

We are here today to conduct a public hearing in accordance with 
applicable IRS procedures regarding revenue bonds to be issued by the 
Villa Rica Downtown Development Authority for the benefit of Arbours 
of Villa Rica LLC.  The proceeds of the bonds will be loaned to Arbours 
of Villa Rica LLC or an affiliate for the purposes of financing the 
acquisition, construction, furnishing and equipment of a rental housing 
community located on the approximately 19 acres on the north side of 
Anderson Road, near Anderson Road and Louise Lane in Villa Rica, 
Georgia.  The bonds will not constitute indebtedness or obligation of the 
city, the state or any political subdivision.  The bonds are payable solely 
from revenues derived solely from the company and pledged to the 
repayment.    

Do we have anyone on the phone that would like to identify themselves? 

(No response) 

Authority members, any, would you like to make a comment with respect 
at this time?  No comments here.   

We don’t any members of the public here. 

Stacey Blackmon There are no members of the public. 

David Okay.  So its 6:02 pm.  I think we can close the public hearing.  

Chairman We are closing the public heating. 

David Thank you very much.  



EXHIBIT “C” 

PUBLISHER’S AFFIDAVIT 
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SUBJECT: To Approve an Agreement with The PHIA Group  

 

AGENDA DATE:  March 09, 2021  DATE PREPARED: February 25, 2021   

PREPARED BY:  Tom Barber 

 

AMOUNT: $150 per month GL ACCOUNT #:  610-1540-71050 

FUNDING SOURCE: Self-Insurance Fund BUDGETED ITEM?  Yes 

  

  

 

PURPOSE:  To approve an agreement with The Phia Group to evaluate and handle appeals 

related to self-insurance claim denials. 

   

 

BACKGROUND:  Our self-insurance fund is currently responsible for the defense of any and all 

appeals related to denied medical claims.  Due to the nature of the event these are typically low 

frequency but high-cost incidents.  Contracting with The Phia Group transfers the cost and 

responsibility of defending an appeal from the City to the fiduciary agent. 

 

 

STAFF RECOMMENDATION:  Staff recommends we approve The Phia Group’s Plan 

Appointed Claim Evaluator (PACE) Service. 

 

 

IMPACT:   This agreement will cost the self-insurance fund $1 per month per covered employee. 

 

 

MOTION:  I move to authorize the City Manager to engage The Phia Group to provide their 

PACE Service for a cost of $1 per covered employee per month. 

 



                                                                               

The Phia Group, LLC • 781-535-5600 • phiagroup.com 
 

 
The Phia Group – Plan Appointed Claim Evaluator Proposal 

December 18, 2020 
 
I. Plan Appointed Claim Evaluator® (PACE) Service 
 
What is PACE?: 
 
The Plan Appointed Claim Evaluator® (PACE) Service is a fiduciary transfer program designed to shift the 
responsibility and risk associated with handling final, internal claim appeals from a self-funded health plan, 
as well as the TPA, and onto The Phia Group, LLC.  
 
How PACE Works: 
 
The Phia Group assumes fiduciary responsibility as it relates to the handling of final, internal claim appeals, 
sometimes called “second level appeals.” Phia issues a written directive back to City of Villa Rica, any time 
a second level appeal is handled under PACE. The Directive clearly outlines our decision regarding the 
appeal in question. The Phia Group will further assist should stop-loss issues arise and/or should there be 
questions regarding Phia’s Directive. Phia will also facilitate the Independent Review Organization (IRO) 
external appeal process should an external review become necessary, following the issuance of the PACE 
Directive. Phia will also cover the cost of the external review.  

 
PACE Also Includes: 
 

• Plan Document Review to Ensure Compliance and PACE readiness 
• Access to URAC-Accredited IROs 
• Relevant Stop-Loss Policy / Gap Review With the Plan Document 
• Advanced Level Webinars Offered Exclusively to PACE Clients 
• Ensures Claims are Processed in Accordance With Plan Terms 

 
Implementation: 
 
The implementation process is simple, streamlined and has been broken out into four core steps: 

1. Phia will lead a series of implementation calls with City of Villa Rica’s internal stakeholders, 
informing all departments as to how PACE will impact workflows and to coordinate with City of 
Villa Rica’s TPA 

a. This will be accomplished within a week or two and will typically involve the following 
departments: Account Management; Plan Doc; Sales & Marketing; Claims & Appeals; Etc. 

2. The Group’s plan document and stop-loss policy will be reviewed.   
3. Required PACE Language will be provided. 

 
II.  Plan Appointed Claim Evaluator® - Fee Table 
 

Service:  Fee: 
Plan Appointed Claim Evaluator® (PACE) $1.00 PEPM 
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SUBJECT: Resolution of Support for Changes to State Highway System and Acceptance of 

Two Roadways 

 

AGENDA DATE:  March 09, 2021  DATE PREPARED: February 25, 2021   

PREPARED BY:  Tom Barber 

 

AMOUNT: n/a GL ACCOUNT #:  n/a 

FUNDING SOURCE: n/a BUDGETED ITEM?  n/a 

  

  

 

PURPOSE: To approve a resolution authorizing the Mayor and City Clerk to execute two GDOT 

resolutions. 

   

 

BACKGROUND:  The Georgia Department of Transportation is planning to modify the State 

Highway System following the construction of the north bypass.  The new roadway will be labeled 

Highway 61, and the temporary designation of roadway through our downtown as Highway 61 

will be removed.  In addition, GDOT is requiring us to accept title, maintenance, utility 

accommodation, and ownership of the property for both the roadway to be removed from the State 

Highway System and the roadway to be constructed as the north bypass. 

 

 

STAFF RECOMMENDATION:  Staff recommends that City Council authorize the Mayor and 

City Clerk to executed the two attached GDOT resolutions. 

 

 

IMPACT:   Highway 61 will no longer be routed through our downtown.  At the same time, the 

City will assume maintenance not only for the roadway in front of our Municipal Courtroom out to 

Punkintown Road in front of the hospital, but will also be responsible for maintenance of the north 

bypass. 

 

 

MOTION:  I move to approve the resolution of support for the changes to the State Highway 

System, detailed in attached document 3131C, and further move to accept title, maintenance, 

utility accommodation, and ownership of both roadways upon completion of construction. 

 



                                       

3131C 

66(912H)                                                                                                                                                

NOTICE OF INTENT 

 

OF 

 

THE GEORGIA DEPARTMENT OF TRANSPORTATION 
 

 

TO THE MAYOR OF THE CITY OF VILLA RICA 
 

WHEREAS, in order to support the movement of interregional and truck traffic around the Villa 

Rica downtown business district, the Georgia Department of Transportation (hereinafter called the 

Department), is planning to construct the Villa Rica Bypass; and 

 

WHEREAS, to accommodate preconstruction activities for these projects, it will be necessary to 

add a section of the projected alignment, as shown on the attached sketch map, to the State 

Highway System as State Route 1213 until the Bypass is opened to traffic; and   

 

WHEREAS, project P.I. 662540 will no longer be actively pursued in this order, it will be 

necessary to remove the Temporary State Route designation of SR-1213TA from the local road(s), 

as shown in the attached sketch map; and   

 

WHEREAS, in accordance with the terms stipulated in the attached Local State Route Acceptance 

Resolution, the City of Villa Rica will accept for ownership, maintenance, utility accommodation, 

and as part of their respective road system, the old section of State Route 61 that will remain open 

as a public road, as described herein, when removed from the State Highway System; and  

 

WHEREAS, the advancement of these projects to construction is contingent upon the execution 

of the attached Local State Route Acceptance Resolution by the local officials and the proceeding 

Order of the Commissioner. 

 

NOW THEREFORE, in the public interest, the Commissioner of the Georgia Department of 

Transportation, under the authority vested in his pursuant to the laws of the State of Georgia, does 

hereby serve notice of his intention to approve an Order thirty days from receipt by you of this 

notice and by which Order that the State Highway System be revised as described in the following 

paragraphs. 

 

(1) Add to the State Highway System the projected Villa Rica Bypass as State Route 61, to be 

designated as State Route 1213 until opened for State Route service, beginning at its 

intersection with the existing alignments of Industrial Boulevard (State Route 101) and 

Rockmart Road (Villa Rica City Street 814) thus proceeding in a easterly direction to its 

intersection with State Route 61 and Punkintown Road (Villa Rica City Street 802). 

 

Addition of approximately 1.92 miles (3.09 km) projected. 

 

Continued… 
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(2) Remove from the State Highway a section of State Route 61, when State Route 1213 is 

opened for State Route service, beginning at its intersection with South Carroll Road (Villa 

Rica City Street 841) and State Route 8/US 78 and extending in a northwesterly and 

northeasterly direction to the intersection with State Route 61, projected State Route 1213 

and Punkintown Road (Villa Rica City Street 802). 

 

Removal and reversion as to the City approximately 1.56 miles (2.51 km) existing. 

 

 

(3) Remove State Route 61 in common with State Route 8/US 78, when State Route 1213 is 

opened for State Route service, beginning at its intersection with State Routes 8/US 78, 61 

and 101 and extending in a easterly direction to the intersection first described in paragraph 

(3).  

 

No mileage change. 

 

 

(4) Add State Route 61 common with State Route 101, when State Route 1213 is opened for 

State Route service, beginning at the intersection first described in paragraph (4) and 

extending in a northerly direction to the intersection first described in paragraph (1). 

 

No mileage change. 

 

 

The foregoing descriptions are in conformity with sketch map 3131C and plans for Projects STP-

18-1(67) and GWW-5053(2) appearing in the files of the Department of which a copy of the sketch 

map is attached for reference.     
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This _________day of ____________________, 2020. 

 

 

 

 

 

___________________________________________ 

Russell McMurry, P.E., Commissioner 

GEORGIA DEPARTMENT OF TRANSPORTATION 
 

 

 

 

 

 

                  Attest:  ___________________________________________ 

Angela M. Whitworth, Treasurer 

GEORGIA DEPARTMENT OF TRANSPORTATION 

 

 

    

        

 

The above and foregoing Notice of Intent has been received and service of said notice 

acknowledged. 

 

 

 

This________day of _________________, 2020. 

 

 

 

 

 

          ________________________________ Attest: __________________________ 

        Mayor, City of Villa Rica                                     Clerk, City of Villa Rica 

 

 



RESOLUTION 

CITY OF VILLA RICA 

 

 WHEREAS, the Georgia Department of Transportation is considering the construction of a road 

with its western terminus at the intersection of Highway 101 and Rockmart Road and with its eastern 

terminus at the intersection with Highway 61 just north of Punkintown Road; and  

 WHEREAS, the Georgia Department of Transportation has requested the approval and support 

of the City of Villa Rica to subsequently make changes to the State Highway System as specified in the 

attached Order of the Commissioner 3131C; and  

 WHEREAS, the Georgia Department of Transportation has requested that the City accept title, 

maintenance, utility accommodation, and ownership of the property for both the roadway to be 

removed from the State Highway System and the public roadway to be constructed and added to the 

State Highway System; and 

 WHEREAS, the City of Villa Rica does desire to indicate to the Georgia Department of 

Transportation that it does support the system changes and agrees to accept responsibility for both 

sections of roadway. 

 NOW, THEREFORE, BE IT HEREBY RESOLVED that the City does desire to indicate its support for 

the changes to State Highway System and its willingness to accept title, maintenance, utility 

accommodation, and ownership of the properties; and 

 IT IS FURTHER RESOLVED that the Mayor and Clerk are authorized to execute both the attached 

resolution for intersection improvements and the attached resolution for removal or abandonment. 

 IT IS SO RESOLVED, this _______ day of March, 2021. 

 

      _______________________________________ 

      Gil McDougal, Mayor 

 

ATTEST: 

 

_____________________________ 

Alisa Doyal, City Clerk 
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 State Highway System Revision 
Order of the Commissioner 
 

 

Document Reference Number: 3131C 

Project Identification: 631490 

County: Carroll 

City: Villa Rica 

Project Description: State Route 61 Relocation 

System Revision Date: 11/2/2020 

 
WHEREAS, the Commissioner of the Georgia Department of Transportation (hereinafter called 
the “Department”), under the authority vested in him by the State of Georgia, notifies the City of 
Villa Rica and the Carroll County Board of Commissioners  (hereinafter called the “Local 
Government”) that the State Highway will be revised as described herein; and 

 
NOW THEREFORE, in the interest of the traveling public, the Commissioner of the Georgia 
Department of Transportation does hereby order and direct that the State Highway System be 
revised as detailed in the Description. 
 

Revisions 
 

 1. Removing a State Route in Common 

The Department intends to remove a State Route designation from an existing State 
Route roadway as detailed in the Description. This will result in an administrative 
data change and a change in route signage. It will not result in any physical 
construction to the roadway. 

 

 2. Re-designation of a State Route 

The Department intends to change the designation of an existing State Route 
roadway as detailed in the Description. This will result in an administrative data 
change and a change in route signage.  
 

 3. State Route Addition 

The Department intends to construct a new section or multiple sections of a State 
Route as detailed in the Description. Projected State Route designations will be 
assigned to proposed major realignments or new construction. The Projected State 
Route designation, usually beginning and ending at an intersection will remain in 
effect until construction is completed and the roadway is ‘open to traffic’. ‘Open to 
traffic’ is defined as unimpeded traffic flow in all lanes; all construction barriers and 
barrels have been removed from the entire roadway project. 
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 4. State Route Obliteration 

The Department intends to permanently obliterate a section or multiple sections of a 
State Route as detailed in the Description. The physical pavement or other surface 
material will be removed from the roadway and the roadway will not be open to the 
traveling public. 
 

 5. Adding a State Route in Common 

The Department intends to add a State Route designation to an existing State Route 
roadway as detailed in the Description. This will result in an administrative data 
change and a change in route signage. It will not result in any physical construction 
to the roadway. 
 

 6. Intersection Improvements 

a. The Department intends to make improvements or has already made 
improvements to short sections of roadways (approximately 1/4 of a mile or less) 
at intersections that are necessary for seamless traffic transitions.  

b. With the completion of the project, the Local Government will accept for title, 
maintenance, utility accommodation, and ownership of the property of public 
roadways that were constructed, re-aligned, or widened as a part of this State 
Highway Project. The Local Government does hereby resolve that with the 
completion of the project the Local Government shall formally accept these roads 
into its official system of roads.   

c. This condition requires a Local Government signature and an Authorizing 
Resolution: Intersection Improvements. 

 

 7. State Route Removal or Abandonment 

a. The Department intends to permanently remove a section or multiple sections of 
a State Route from the State Highway System as detailed in the Description.  

b. The Local Government will accept title, maintenance, utility accommodation, and 
ownership of the property for the roadway removed from the State Highway 
System. The Local Government does hereby resolve to formally accept the 
roadway(s) into its official system of roads.   

c. This condition requires a Local Government signature and an Authorizing 
Resolution: State Route Removal or Abandonment. 
 

 8. Local Roadway(s) Transfer to the State Highway System (SHS) 

a. The Department intends to permanently accept a local roadway(s) as detailed in 
the Description as part of the State Highway System.   

b. The Department will accept title, maintenance, utility accommodation, and 
ownership of the property for the roadway(s) added to the State Highway 
System. 
 

 9. Temporary State Route Removal 

a. The Department intends to permanently remove the Temporary State Route 
designation(s) as detailed in the Description. This will result in an administrative 
data change only and will not result in any physical changes to the roadway.  

b. Title, maintenance, utility accommodation, and ownership of the property for the 
roadway(s) will remain with the Local Government. 
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Description 
 

County: Carroll 

City: Villa Rica 

Project Description: State Route 61 Relocation 

  

Revision Type: State Route Addition 

Route Type:  State Route 

Route Number: 61 

U.S. Route: N/A 

Beginning Intersection or 
Junction: 

Industrial Boulevard (State Route 101) and Rockmart Road 
(Villa Rica City Street 841) 

Ending Intersection or 
Junction: 

State Route 61 and Punkintown Road (Villa Rica City Street 
802) 

Total State Highway System 
Mileage Change: 

Addition of approximately 1.92 miles 

Comments: Revision #1-To be designated as State Route 1213 until 
opened for State Route service 

 

  

Revision Type: Temporary State Route Removal 

Route Type:  State Route 

Route Number: 1213TA 

U.S. Route: N/A 

Beginning Intersection or 
Junction: 

the intersection of State Route 61 and Punkintown Road 
(Villa Rica City Street 802) 

Ending Intersection or 
Junction: 

State Route 8 Connector 

Total State Highway System 
Mileage Change: 

Removal of approximately 1.52 miles 

Comments: Revision #A-Removal of Temporary State Route Designation 
1213TA (Project P.I. 662540 will no longer be actively pursued 
in this order) 
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Revision Type: State Route Removal or Abandonment 

Route Type:  State Route 

Route Number: 61 

U.S. Route: N/A 

Beginning Intersection or 
Junction: 

South Carroll Road (Villa Rica City Street 841) and State 
Route 8/US Route 78 

Ending Intersection or 
Junction: 

State Route 61, the proposed Villa Rica Bypass, and 
Punkintown Road (Villa Rica City Street 802) 

Total State Highway System 
Mileage Change: 

Removal of approximately 1.56 miles  

Comments: Revision #3-To become effective when SR-1213 is opened for 
State Route service 

 

  

Revision Type: Removing a State Route in Common 

Route Type:  State Route 

Route Number: 61 

U.S. Route: N/A 

Beginning Intersection or 
Junction: 

State Route 8/ US Route 78 and State Routes 61/101 

Ending Intersection or 
Junction: 

South Carroll Road (Villa Rica City Street 841) and State 
Route 8/ US 78 

Total State Highway System 
Mileage Change: 

No mileage change 

Comments: Revision #4 

 

  

Revision Type: Adding a State Route in Common 

Route Type:  State Route 

Route Number: 61 

U.S. Route: N/A 

Beginning Intersection or 
Junction: 

State Route 8/ US Route 78 (West Bankhead Highway) and 
State Route 101 

Ending Intersection or 
Junction: 

Rockkmart Road and proposed Villa Rica Bypass 

Total State Highway System 
Mileage Change: 

No mileage change 

Comments: Revision #5 
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 Signatures 
 
GEORGIA DEPARTMENT OF 
TRANSPORTATION:                     

 

 
 
Commissioner:________________________ 

 
 
Date:____________________________ 

 
 
Treasurer:____________________________ 

 
 
Date:____________________________ 

  

LOCAL GOVERNMENT:  

By: __________________________________ 

 
 
Date:____________________________ 

Mayor, City of Villa Rica  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, City of Villa Rica 
 
 

 

LOCAL GOVERNMENT:  

By: __________________________________ 

 
 
Date:____________________________ 

Chairman, Carroll County Board of Commissioners  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, Carroll County 
 

 

 

  Document Reference Number: 3131C 
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 State Highway System Revision 
    Authorizing Resolution for Removal or Abandonment 
 

 
Document Reference Number: 3131C 

Project Identification: 631490 
County: Carroll 
City: Villa Rica 

Project Description: State Route 61 Relocation 
System Revision Date: 11/2/20 

 
WHEREAS, the City of Villa Rica and Carroll County (hereinafter called the “Local 
Government”) is being notified that the Georgia Department of Transportation (hereinafter called 
the “Department”) intends to permanently remove a section or multiple sections of a State Route 
from the State Highway System as stated in the Project Description above; and    

 
WHEREAS, the Local Government agrees that it is in the interest of all parties for the Local 
Government to accept title, maintenance, utility accommodation, and ownership of the property 
for the roadway removed from the State Highway System; and 

 
NOW THEREFORE, BE IT RESOLVED by the Local Government that the City of Villa Rica is 

hereby authorized to formally accept the roadway(s) into its official system on behalf of the 

Local Government, and that a copy of this Resolution will be furnished to the Department. 

Local Governments:  

By: __________________________________ 

 
 
Date:____________________________ 

Mayor, City of Villa Rica  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, City of Villa Rica  

By: __________________________________ 

 
 
Date:____________________________ 

Chairman, Carroll County Board of Commissioners  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, Carroll County 
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 State Highway System Revision 
    Authorizing Resolution for Intersection Improvements 
 

 
Document Reference Number: 3131C 

Project Identification: 631490 
County: Carroll 
City: Villa Rica 

Project Description: State Route 61 Relocation 
System Revision Date: 11/2/20 

 
WHEREAS, the City of Villa Rica and Carroll County (hereinafter called the “Local 

Government”) is being notified that the Georgia Department of Transportation (hereinafter called 

the “Department”) intends to make improvements or has already made improvements to short 

sections of roadways at intersections that are necessary for seamless traffic transitions; and    

WHEREAS, with the completion of the project, the Local Government will accept for title, 

maintenance, utility accommodation, and ownership of the property of public roadways that 

were constructed, re-aligned, or widened as a part of this State Highway Project; and 

NOW THEREFORE, BE IT RESOLVED by the Local Government that the City of Villa Rica is 

hereby authorized to formally accept the roadway(s) into its official system on behalf of the 

Local Government, and that a copy of this Resolution will be furnished to the Department. 

Local Governments:  

By: __________________________________ 

 
 
Date:____________________________ 

Mayor, City of Villa Rica  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, City of Villa Rica  

By: __________________________________ 

 
 
Date:____________________________ 

Chairman, Carroll County Board of Commissioners  

Attest: _______________________________ 

 
 
Date:___________________________ 

Clerk, Carroll County 
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